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Testing Irregularity Form

The Testing Irregularity form was developed to capture any irregularity with assessment testing
conducted by a state, public, or charter school.

Accessing the Testing Irregularity Form

Perform the following steps to access the Testing Irregularity form.
1. Logon to the Georgia Department of Education (GaDOE) portal system.

2. From the home page select Testing Irregularity Form.

(D Site Navigation

Home
Logout

' il Dundee County l

S Distnct
Assesament Review

P1 [3

View Documents

Student Profife

Unit Builder
e <:|
Testing Treegwarily

Form

AL Jonathan Doe

Account Information

Add to Faverites
Help - Dhticket

This is the Testing Irregularity form summary page. Any forms previously created are displayed here. To
edit an existing form, click on the Form ID of the form you want to edit. Click on the Add New Form
button to submit a new form. Current Assessment Cycle defaults to the active testing window. Export
will download form details to an Excel spreadsheet

Add New Forn Print... Clear Filters I Export l

l Current Assesamant Cycla; Spring 2019 v l Exclude Delated Forms & nlond ur G
Form Y | Assessment Y| System Y | School Y| Assessment Y| Content Y | Irregularity Y | Assezsment Y Final S i Status b Last h i
10 Cycle Aren Specialist Disposition Modified
S N Dundee Staley GA Milestones | SA Testing s 01/16/
5905 »pring 2019 County gl:'ig':’ EQG E\gg.:xg{;: interruption sSp3 Irragularity Approved 01/16/2019
n GA
Americus . Online
6904 Spring 2019 Dundee High GA Milestones | Milestones | regting/Internet 5p-3 Rejected 02/08/2018
SMTEY school Interruption
SthGriit
Cherokee o o GA &
6906 Spring 2019 | Qundee Elementary | EAlNIestoNes | fipsrones | TESHNG 5p-3 Invalidation Approved 01/18/2019
Y School EOG ELA '
- Charokee - GA
6907 Spring 2019 | gundee Elementary | SH21Iestones | wilactones | AEGOMMedations SP-1 Submitted 02/05/2019
Schoal EOG Math
Cherokee “A Milme - GA Online
2905 Spring 2019 | 2undee Elementary | EAAMIE5toNes | (fijastones | Testing/Internet SPe3 Documentation Approved 02/05/2019
o 24 School EOG ELA Interruption a4

I - o » Ll 1+50f5 tams
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Creating a new Testing Irregularity form

Irregularity History

The Irregularity History displays the date, time and person responsible for the change in status and
provides guidance from the GaDOE for the disposition of the Irregularity. Click on the Go back to Forms

List button to return to the list of forms.

MODIFY DATE STATLS FNAL DISPOSITION MODIFIED BY COMMENTS

TIF £ditor This form has besn deleted

03/28/2018 01:26 oM Submitted TIF Edetor

General Information

This is a new Testing Irregularity form. The red asterisk >|<indicates a required field. Begin by selecting an

Assessment Cycle and Assessment. The Content Area will populate according to the assessment
selected. Input the School Test Coordinator.

Select an item(s) from the Content Area. Use the arrows to move. The System field will auto-populate.
Select a School. The Number of Students Affected field will populate based on input from the Student
Information section. The Print option generates a PDF that displays all open form subsections

Go back to Forms Lt frint Save

IRREGULARITY HISTORY

GENERAL INFORMATION .
ASSESSMENT CYCLE * ASSESSMENT * NTENT 4
hoose Cortent Areas on the lelt and then dick on
. - -
the > » arraws 10 select. Cick on the « < armows to deselect 2
Contant Arex
YSTE SCHOOL
v v
SCHOOCL TEST COORDINATOR NUMBSER OF STUDENTS AFFECTEC
0
IRREGULARITY DETAIL b
STUDENT INFORMATION y
SUPPORTING DOCUMENTATION %
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- This button will select and move all content areas into the field to be submitted to the form.
.. This button will select and move all content areas into the field to be removed from the form.
This button will move individually selected content areas to be submitted to the form.

This button will move individually selected content areas to be removed from the form.

Irregularity Detail

This is the Irregularity Detail section. A red asterisk *indicates a required field. Use the drop-down
menu to select the Irregularity. Use the calendar function to select the Date of Irregularity. Select an
Assessment Specialist.

IRREGULARITY DETAIL
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Student Information

This is the Student Information section of the form. Enter the 10-digit Student GTID of the student
affected by irregularity. Click on the Add a Student button. Student information can also be added via a
roster. Use the Download Student Roster Template File link to create a roster. If you have your own
roster, ensure the format is the same as the format of the template file. A Student Information list can

be Exported to an Excel spreadsheet.
L

The First Name, Last Name, and Grade fields will auto-populate when a valid Student GTID is entered.

STUDENT INFORMATION
IENEI' Student GTID l l,;.\dd 3 Studenll OR | add Students from a Roster Download Student Roster Template File
GTID FIRST NAME LAST NAME GRADE
1000000005 Marcie Adams 03 ¥ - Delete
1000000006 Thomas Ingram 03 X - Delete
™ tG‘;m I & | The format of the Student Roster file is shown, begin entering the Student GTID from
uaen . . .
2 00000000 | the second row of the spreadsheet. The first row must contain the heading Student
3 | GTID. Any additional uploads after the initial upload should also include students in
= the initial upload as each additional upload will overwrite an existing entry.
2

Supporting Documentation

This section of the form enables documents to be uploaded to augment the case for the irregularity.
JPG, .PDF, .DOC, and .XLS file formats are accepted. Click on the Select button and follow the prompts.
Multiple Supporting Documentation files can be uploaded.

Go back to Forms List Save

IRREGULARITY HISTORY

GENERAL INFORMATION

.

IRREGULARITY DETAIL

STUDENT INFORMATION

SUPPORTING DOCUMENTATION -

ALEID FILE NAME SI2% (BYTES) UPLOADED ON

Fleate upload any canned statements and suppocting documantation, you wish 1o ssscciate with this irreguiarnity
NOTE: Whaen done, you must click the “SAVE”™ button for the selected files to be uploaded and permanently saved!
NOTE: If a file already exists with the same name, it will be OVERWRITTEN when you click the "SAVE" button!

Salect.
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Submit Form

When the form is ready to be submitted click on the Save button. Submit and Delete become active
options. A prompt will appear if a required field is empty. After clicking on the Submit button an
optional comment box will appear.

W The form can be saved at any point by clicking on the Save button.

Go back to Forms List Print... Delete Save Submit Form ID: 8905 (In-Process)

IRREGULARITY HISTORY

GENERAL INFORMATION

IRREGULARITY DETAIL

STUDENT INFORMATION v

SUPPORTING DOCUMENTATION

Comments can be added via the comment box before submission. Click on the Submit button.

Add Additional Comments X

4|

Cancel Submit
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The submitted form appears on the form list summary page. Changes to submitted form can be

performed by clicking on the Form ID of the form you want to edit.

Add New Form

Form Y  Assessmect Y

(o]

i

Cycle

Sporing 2019

Spnng 2019

Spring 20

Spring 201%

Spring 2019

Spnng 2019

Prnt.,

Dundee
Courty

Dundes
County

Dundee
County

Dundee
Copenty

Dundee
Caunty

Clear fikery

Current Assesgment Cyce:

School Y Assessment Y
Staley -
GA Miestones

Mdde EOG

School -
Amancuk =

ot e T4 Miestones
School gocC
Chersice = >
Elementery ;:.Y_!-‘.v eulones
Szhool oy
Chersiee - b
Elementary | 25, Meestanes
School

Cherokee - .
Elamantery ES,-:‘ RENES
School e
HORICUE oA Miestones
L 5
S'_?mul ECC

Export

Sgnng 2019

Cootent Y | Drregulscity Y
area
Ga
Testng
Milestones -
EQG Math nterruption
GA S
;‘;E“""” ?e:v:r.g Internet
g vy
SthGrut Interrugtion
GA
Testing
Milestones -
EQG ELA nterruption
Ga - ,
Milestones ;,‘f;'""“’" -
£0

Oriine
Testing/ Trntnrnet
Intecruption

G&

Milestones | Cslculstor
EDC Vrolation
SthGrit

Exclude Deieted foems @

Assessment Y Foy T
Specalist D=positen

-3 Lrregularity
SP-3
5P-3 Invaidetion
sP-1
50 Dotumertabon
ok Only
583

St T Last T
Maodified
Aporoved 0162018
Rejected J2/05/2019
Approved 01/18/2013
Submutted 02/05/2019
Aperoved 02/05/2019

02/08/2019

1+5of & tama

Click on the Reset to In-Process button. The Form Summary page is displayed. The form status is
changed to In-Process.

G0 back to Forms List

2rint.

Reset to In-Progess

IRREGULARITY HISTORY

GENERAL INFORMATION

ASSESSMENT CYCLE *
Spring 2018

SCHOOL TESY COORDINATOR ©

Landon Donovan

IRREGULARITY DETAIL
STUDENT INFORMATION

SUPPORTING DOCUMENTATION

GA Milestones EOG

scHooL *

Amencus High School

NUMEER OF STUDENTS AFFECTED

0

CONTENT AREA *

GA Milestones EOG Science
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Delete a Form

Any form with a status of In-Process can be deleted. Submitted and Approved forms cannot be deleted.
Click on the Form ID of the form you want to delete.

Add Mew Form Print... Clear Filters Export
Current Assessment Cycle: | Spring 2019 v Exclude Deleted Forms ¥ Download User Guide
Form Y| Assessment Y| System Y |School Y| Assessment Y| Content Y| Irregularity Y | Assessment Y Final ¥ Status T Last b
D Cycle Area Specialist Disposition Maodified
- Staley CA Miles GA .
5505 Spring 2018 Egﬂgte.r Middle Eﬁ‘,’""e-‘“”es Milestones | tooting . Sp-3 Irregularity Approved 01/16/2019
eunty Schoo s EOG Math P
Americus . - Online
6905 spring 2019 | Dundee High GA Milestones | Milestones | Testing/Internet sP-3 Rejected 02/05/2019
DY School - Interruption
SthGrLit
- Cherokee CA Miles GA .
5306 Spring 2018 Egﬂgte.r Elementary E‘ﬁ‘,l""e-‘“”es Milestones | poiind . Sp-3 Invalidation Approved 01/18/2019
~ounty Schoo Ui EOG ELA P
Cherokee : GA :
6907 Spring 2019 ggﬂstee Elementary ESGM"E“O”ES Milestones ’éfrcfrmmmat"’”s 5P-1 Submitted 02/05/2019
¥ School EOG Math
- Cherokee GA Miles GA Online :
7505 Spring 201% Egﬂgf‘ Elementary E:.ﬁmle_‘tones Milestones | Testing/Internet SP-3 Doc_11$|:tat|or Approved 02/05/2019
- ’ School = EOG ELA Interruption ¥
= GA
Americus . -
= . Dundee : GA Milestones Milestones | Calculator y I
8305 spring 2019 | 24005 | High GAl! ol ealar ot sp-3 02/08/2013
SthGrLit

- o L] 1- 6 of 6 items

The form will open. Click on the Delete button. A warning prompt will display to confirm deletion.

Go back to Forms List Print... Delete Save Submit

IRREGULARITY HISTORY

GENERAL INFORMATION

You will be returned to the Testing Irregularity form summary page. The deleted form is hidden from the
form summary page and, by default, is not visible. To view the deleted form or a form previously
deleted, uncheck the Exclude Deleted Forms box.

add Mew Farm Prot Seapply Last Settings sramt Assesstvart Cyce Fall 2018 v [ Exciode Oulstad formse ¥ ] Sammieed yaec Guide
torm V! Assestment Y| Sviten Y| Schus Y Aesesemant ¥ Cotant Aras Y Irtegulaeity Y Asmesemet Y Feal Y St Y (T Y
! yTie oemaiwt Despostion Padidin
- 18 de E g estane Elec! De i Ag y . ,
Dund CA M est B
2512 rall 2010 e Amvenicus Mgh Sohoai £0 Agnerary: Chestrg §P-3 Sobmitted 00/08/2018
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The deleted form is displayed on the forms summary page. The Delete status can be removed and the
form returned to an active state by clicking on the Form ID.

Add New Form

Form Y | Assessment Y | System Y | School Y | Assessment Y | Content Area Y | Irregularity Y | Assessment Y Final o Status Y Last )
i Cycle Specialist Disposition Modified
Dundee Cherokee GA Milestones | GAA Science, GA Content being disclosed s
1032 Spring 2018 County gLe;gg}ntary EOG Milestones EOC AnaGeo coached or distributed SP-2 Submitted 03/27/2018
Dundee Americus High e #
1040 Spring 2018 County School NAEP NAEP Testing interruption SP-2 Deleted 03/23/2018
Cherokee M GA Milestones EOG ELA, Examiner/Proctor Failure
1042 Spring 2018 E;SS&E Elementary géGfMestones GA Milestones EOG to Follow Invalidation Approved 03/22/2018
School Science Instructions/Error
1052 Spring 2018 2;;3,35; Smenictis High CAMilestones: || BA Milestones EOG Direcnns ot heing SP-1 Submitted 03/27/2018
) o > (m 1- 10 of 10 items

Once inside the form, it can be reset by clicking on the Reset to In-Process button.

Go back to Forms List Print... Reset to In-Process

The form is active and available to be edited.

Add New Form Print... Exclude Deleted Forms ¥
Form Y | Assessment Y| System Y | School Y  Assessment Y | Content Area Y | Irregularity Y  Assessment Y Final Y Status ) Last Y
jis] Cycle Specialist Disposition Modified
| ! ke | ! . ! : ] ! ! |
Dundee GA Milestones GAA Science, GA Content being disclosed
1039 Spring 2048 County glcerfggptar‘/ EOG Milestones EOC AnaGeo caached or distribiited SP-2 Submitted 03/13/2018
Dundee Americus High T ,
1040 Spring 2018 County School NAEP NAEP Testing interruption SP-2 In-Process 03/23/2018
Cherokee il GA Milestones EOG ELA, Examiner/Proctor Failure
1042 Spring 2018 E;ngf Elementary gCA)GIII-'estones GA Milestones EOG to Follow Invalidation Approved 03/22/2018
School Science Instructions/Error
1043 Fall20ig | Rundee. | AmencusHigh | GA Milestones | cins era Accomumadation Hetdzal by sP-1 Submitted | 03/13/2018

Georgia Department of Education

Revised February 8, 2019 e Page 10 of 10
All Rights Reserved



