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Assessment Rescore Request

An Assessment Rescore Request provides documentation and rationale from a school system or charter
requesting a review and rescore of a previously reported assessment.

Rescores may be requested by System Test Coordinators for the Georgia Milestones and the Georgia
Alternate Assessment (GAA 2.0) programs. These are reviewed by the Assessment Administration
division and if approved forwarded to the respective program contractor for attention. Fees do apply
unless a student’s score changes as a result of the retest request.

Organization and Application User Role Mappings

Based on the user’s organization role determines the application role permission, as depicted in the
table below.

Create/Edit Approve View only

Administrator

. v v
(Division)

Assessment
Director v v v
(District)

Charter School
Administrator v v v
(School)

Help Desk v

Application Roles defined...

e Administrator has role as approver, which can approve, reject, and can see all forms submitted.
User can print form and download the attachment(s).

e Assessment Director has role as editor, which can create, submit, save, print, and delete a form.
Once form is submitted, Editor can change status of form to in-process before Approver
approves it.

e Charter School Administrator has role as editor, which can create, submit, save, print, and
delete a form. Once form is submitted, Editor can change status of form to in-process before
Approver approves it.

Georgia Department of Education August 21, 2020 Page 3 of 19



Assessment Rescore Request User Guide

o Help Desk has view only rights and can see all forms submitted under the Assessment Rescore
Request application. User can print form and download the attachment(s).

Note:
In-process / Delete Status:

e Assessment Director (District), Charter School Administrator (School) can delete a
form if it is still in-process.

e If formisin delete status, Assessment Director (District), Charter School

Administrator (School) can reset form to in-process.

Approve / Reject Status:

e Administrator (Division) approves or rejects the form.

e Ifthe form is rejected, then Assessment Director (District), Charter School
Administrator (School) can set form back to in-process.

Accessing the Assessment Rescore Request Form
Perform the following steps to access the Assessment Rescore Request form.

1. Logon to the Georgia Department of Education (GaDOE) portal system with your Username
and Password, and then click Login.

MyGaDOE

Please Log In Helpful links
4 MyGaDOE Online Guide

Passwnrd 4 AYP & NCLB

4 Georgia Standards
Georyha Department of Rdut Lforgat my passohrase! 4 Data Collections

Richird Woods,Daori's Schod Suparoticd 4 Financial Reports

. | 4 Report Card
Or sign up for an account =

4 GaDOE Public Website
( Username DistrictDunDD1 tast@D ¢ Information Systems

This website requires Cookies be enabled in your browser.

Privacy Policy | TermsofUse | Site Requirements | Feedback Copyright @ 2005-2009 Georgia Department of Education
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2. Click the Assessment Forms fly-out button and select Assessment Rescore Request from the list of

forms. If user has access to more than one Assessment Form, then the Assessment Forms
menu item is visible.

Gabor

Georais Duphitment of Education

ﬁﬂ-s A B [ ) E F G H L | K L ] N o ]

i e have (0) new messages.

() Site Navigation

@ surveys options | & My Favorites |
Em a B W g
Logout -

New(d) | swed(o) || Submitted (0) I Approved (0) [ repoms | No Favorites

il Dundee County New surveys o
T oo T | | % P17 Georgia Alterate Assessment Survey - (Dundee County)
Message Center Ay, P18 GAA Particioation Survey - (Dundee County)

Assessment Forms b | Testing Irreqularity
Form

L DD1_test Districtpun | Superntendent Test
- Certfication

Account Information Rescore Request
Add to Favorites

Help Desk

Click the Assessment Forms fly-out,
then select Rescore Request

Fide Navigation ]

Privacy Policy | TermsofUse | Site Requirements | Feedback Copyright @ 2005-2009 Georgia Department of Education

Note: If user has only one Assessment Form assigned, then user will not see that
Assessment Forms fly-out link, but the assigned Assessment Form link.

3. The home summary page for Assessment Rescore Request.

o= <@
| QO%OE Welcome to MYGCI DOE

Help Desk | Online Documentation

) Site Navigation Assessment Rescore Request

View Historical Data Prior to 2020

Home
Logout

[ ad e Form [ 1) Print | clea Fiters [ ) Export o Exce Current Assessment Cyce: Fall 2019 [~ L vouniond usercuide
il Dundes County

] Assessment Cycle System School Assessment Test Date Grade Status Last Modified
View Documents

(o) [y —
A DD1_test DistrictDun =
Account Information |
Add to Favorites

Help Desk

Hide Navigation

Privacy Policy | TemsofUse | Site Requirements | Feedback Copyright © 2005-2009 Georgia Department of Education

Note: The Content Area and Students Effected columns are removed from Summary Page.
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Form view and icons.

Click | Click button Click button Click the drop down Click box to Click to View Click to
buttonto - toExport - ‘toFilter I  arrow to select . Exclude or Include _  Historical * Download User

Clear Form to Excel data Assessment Cycle Deleted Form Data

| Click button
to Print Form

Click
button to [ Add New Form Jf 2 print | () Export to Excel ] Current Assessment Cycle:

= Createa
New Form

Spring 2020 . Exclude Deleted: Download User Guide

Assessment Cyde System School Assessment Test Date Grade Status Last Modified

Spring 2020 Dundee County Cherokee Elementary School access 01/01/2020  Grade 5 In-Process 08/18/2020

¢ Click Form Spring 2020 Dundee County Staley Middle School

ACCESS 04/20/2020 _ Grade 10 In-Process 08/19/2020

D 1-20f 2 items
number to
access
form
Assessment School RRmEEr
Cycle District seil Assessment Stans fash Da.Tz. of Forms
Toggle Page of Form Form Modified

Submitted
Buttons

Privacy Policy | TermsofUse | Site Requirements | Feedback Copyright @ 2005-2009 Georgia Department of Education

Click Add New Form button to create a new form for Assessment Rescore Request.

@miome  Jeo A s ¢ b e F G W 1 1 x L w N o » q & s 1 w v w x v 2

Gidbo

Georais Dapiiiment of £

() site Navigation Assessment Rescore Request
Home View Historical Data Prior to 2020
Logout

(5 prot | 5 Export to Exce | Current Rssessment Cyce: Spring 2020 - ] oniond user uide

il Dundee County

Assessment System School Assessment Test Date Grade Status Last Mo
View Documents
o Spring 2020 Dundee County Cherokee Elementary School ACCESS 01/01/2020 Grade 5 In-Process 08/18/2020

£ DD1_test Districtbun o

— Spring 2020 Dundee County Staley Middle School ACCESS 04/20/2020 Grade 10 In-Process 08/19/2020
Account Information

Add to Favorites (1) 1-20f2 items

Help Desk =

Hide Navigation Q|

Under the General Information section, click the down arrow or in the field to select an
Assessment Cycle.
Note: All required fields are denoted by a red asterisk.

diETrme Joo x s

a
°
m
o
=
=
E
z
o

©
=
@
o
<
=
=
<
~

Welcome to MYGCI DOE

Gabor

Greran o T Eif You have (0) new messages. Help, Desk | Online Domumentation
() Site Navigation Assessment Rescore Request

Gobocktoroms it | —proe..— ] oove

Logout

'ASSESSMENT RESCORE REQUEST HISTORY

il Dundee County

View Documents

GENERAL INFORMATION

4 DD1_test DistrictDun TCYCLE ™ ASSESSMENT * CONTENT AREA

Account Information | [ ' B croose one ormore Content Aress on the left and then ciccon the > » amows to sect.Clck on the << arows to

AddtoFavorites | deselect 3 Content Area.

Help Desk [ _]

- SCHOOL * ==

‘ Fall 2020

wide Navigation .
summer 2020 >
spring 2020 “

i NUMBER OF STUDENTS AFFECTED

‘Winter 2019

«
S T

ASSESSMENT RESCORE REQUEST DETAIL

STUDENT INFORMATION

SUPPORTING DOCUMENTATION

e o =
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6. Under the General Information section, click the down arrow or in the field to select a
System. By default, only user logged in school district will be listed.

a
@
-
o
z
=
z
z
o
o
El
@
-
<
=
x
<
~

PN fledowe oo A m
| (70 OE Welcome 1o MyGaDOE
[T 0

Help Dok | online Docymentation

() Site Navigation Assessment Rescore Request
Logout
'ASSESSMENT RESCORE REQUEST HISTORY
l Dundee County

View Documents. GENERAL INFORMATION

4 DD1_test DistrictDun CYCLE * ASSESSMENT * ‘CONTENT AREA *

Account Information

Fall 2020 . Choose one or more Content Areas on the left and then click on the > > arrows to select. Click on the << arrows to

Addto Favorites | deselect a Content Area.
Help Desk
- SYSTEM * SCHOOL *
Hide Navigation ] I l
[ ‘] NUMBER OF STUDENTS AFFECTED
Dundee County
L 1_test Lisucoun 1 [o

'ASSESSMENT RESCORE REQUEST DETAIL

STUDENT INFORMATION

SUPPORTING DOCUMENTATION

EreTrT—"T T

7. Under the General Information section, click the down arrow or in the field to select an
Assessment.

- @ Jos & 8 ¢ ot r e m ot s ok« m  w e s 4w st w v wx v =
| (%OE Welcome 1o MyGaDO
[

Site Navigation Assessment Rescore Request
q
Logout
ASSESSMENT RESCORE REQUEST HISTORY
dl Dundee County

View Documents. GENERAL INFORMATION

4.0D1_test Districtoun T CYCLE * ASSESSMENT * CONTENT AREA *
Account Information Fall 2020 B [ ' Chaose one or more Content Areas on the left and then click on the > > arrows to select, Click on the < < arrows to
Add to Favorites deselect s Content Area.
Help Desk l _] = =
- SYSTEM * .
ACCESS
Hide Navigation I
4 Dundee County . Alternate ACCESS >
GA Milestones EOC “
SYSTEM TEST COORDINATOR *
GA Milestones EOG
[DD1_test DistrictDun | can = s o

ASSESSMENT RESCORE REQUEST DETAIL

STUDENT INFORMATION

SUPPORTING DOCUMENTATION

o o =

8. Under the General Information section, click the down arrow or in the field to select a
School.

PN @l [sernosies ] os a s c o £ F < " I «x L " N o ® Q R’ s T v v w x v 2
| QG%OE Welcome to MYGHDOE |

Help Desk | Online Documentation

Y Site Navigation Assessment Rescore Request

o vk rorms s | e —] e —
Logout

ASSESSMENT RESCORE REQUEST HISTORY

il Dundee County

View Documents. GENERAL INFORMATION

4 BD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *
Account Informatien £all 2020 . Alternate ACCESS . Choose one or more Content Areas on the left and then click on the > > arrows to select. Click on the << arrows to
Add to Feverites Geselect a Content Area.
Help Desk P
SYSTEM * scHOOL * Alternate ACCESS Listening .
Alternate ACCESS Reading
Hide Navigation I Dundee County B [ I Alternate ACCESS Speaking =
I —] Alternate ACCESS Writing
<

SYSTEM TEST COORDINATOR *
Cherckee Elementary Scheol

[DD1_test Districtbun ‘ Staley Middle School

ASSESSMENT RESCORE REQUEST DETAIL

STUDENT INFORMATION

SUPPORTING DOCUMENTATION

ErET) T
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9. Under the General Information section, choose one or more Content Areas on the left and

then click the > arrow to select a single content, or click >> arrows to select multiple
contents.

Note: Click the < arrow to deselect a single content or click << arrows to deselect
multiple contents from the Content Area.

P T e

Welcome to MYGU DOE

‘Help Deck | Online Documentation

() Site Navigation Assessment Rescore Request

Home

I T
Logout

ASSESSMENT RESCORE REQUEST HISTORY
il Dundee County

View Documents GENERAL INFORMATION

& DD1_test DistrictDun

TCYCLE * ASSESSMENT * CONTENT AREA *
Account Information | Fall 2020 . Alternate ACCESS Choose ane or more Content Areas on the left and then click on the >> arrows to select. Click on the < < armows to
AddtoFavorites | deselect a Content Area.
Help Desk - -
felpDesk | SYSTEM * SCHOOL * Alternate ACCESS Listening .
Alternate ACCESS Reading
Hide Navigation I Dundee County . Staley Middle School . Alternate ACCESS Speaking >
Alternate ACCESS Writing
SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED <
‘DDW_tesKDislrictDun | |D ‘ 83

'ASSESSMENT RESCORE REQUEST DETAIL

10. Under the General Information section, by default the System Test Coordinator field is
automatic populated with the name of the sign-in user.

s @l [s=rrosres ] 00 B c o e c W11 kL " N o ° Q R s T u v w x v z
| GQ‘%OE Welcome to MyGaDOE )
iR

Gavrala Dapaitmrat of Educatian

el Desk | Online Documentaton
( Site Navigation Assessment Rescore Request

Home

I T
Logout

ASSESSMENT RESCORE REQUEST HISTORY
dll Dundee County

View Documents GENERAL INFORMATION
£ DD1_test DistrictDun ’ CYCLE *

ASSESSMENT * CONTENT AREA *
Account Information | Fall 2020 B sremsencces B choose oneormore Content ress on the lft and then clck o the - arows o slect. Clickon the << rrows fo
AddtoFavorites | deselect a Content Area.
Help Desk — .
Helpesk | srsTE - scHooL * Alemate ACCESS Litening . Alemate ACCESS Reading
Alternate ACCESS Speaking Alternate ACCESS Writing
ide Navigation ] Dundee County B ey viddle school B N
SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED g
@y | DD _test DistrictDun | o | <<

ASSESSMENT RESCORE REQUEST DETAIL

11. Under the General Information section, Number of Students Affected field by default is set to 0.
The value will automatically update once student information is added.

e @0z Joo 4 8 ¢ 0 & F & o
| (70 OE Welcome to MYGUDOE

Help Desk | Online Documentation
(y Site Navigation Assessment Rescore Request

Home

Gatocktororme o | —prme— ] seve—]
Logout

ASSESSMENT RESCORE REQUEST HISTORY
il Dundee County

View Documents GENERAL INFORMATION

A DD1_test Districtbun

TCYCLE ™ ASSESSMENT * CONTENT AREA * :
Account Information | 2all 2020 . Altemate ACCESS . Choose one or more Content Areas on the left and then click on the =5 arrows to select. Click on the << armous to
AddtoFavorites | deselect a Content Area.
Help Desk B
felpbesk | SYSTEM * SCHOOL * Alternate ACCESS Listening s Alterate ACCESS Reading
Alternate ACCESS Speaking Alternate ACCESS Writing
ide Navigation ] Dundee County . Staley Middle Schoal . N
SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED <

|DDLtest DistrictDun ‘ ‘0 |_

ASSESSMENT RESCORE REQUEST DETAIL
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12. Click on the blue bar or down arrow to expand/collapse the Assessment Rescore Request
Detail section.

@lE=rowe_Joo A = ¢ o E F & w 1 3 kx L m W o » o & s T uwu v w x v oz

| Gaboe

) site Navigation Assessment Rescore Reguest

o vk o rorme ]

ASSESSMENT RESCORE REQUEST HISTORY
dl Dundee County

2.DD1_test Districtoun T CYCLE * ASSESSMENT * CONTENT AREA *
Account Information call 2020 . Alternate ACCESS . Choose one or more Content Areas on the left and then click on the » > arrows to select. Click on the << arrows ta
Add to Favorites

deselect a Content Area.
Help Desk

SvsTEM * scHOOL * (Alternate ACCESS Listening . Alternate ACCESS Reading
\Alternate ACCESS Speaking Alternate ACCESS Writing
Hide Navigation Dundes County Staley Middle School N
SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED <

[DD1_test Districtbun o |

ASSESSMENT RESCORE REQUEST DETAIL

STUDENT INFORMATION

13

Under the Assessment Rescore Request Detail section, click the calendar icon to select Test
Date.

|:”‘QELOE Welcome to MYGCIDOE

) site Navigation Assessment Rescore Reguest
Home SYSTEM * scHooL * Alternate ACCESS Listening - . Alternate ACCESS Reading - -
Logout Alternate ACCESS Speaking Alternate ACCESS Writing
Dundee County B [swiy viddle school B N
dl Dundee County
View Documents SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED <
‘DDLtes\D\sUichun ‘ ‘0 ‘ B <<

& DD1_test DistrictDun

Account Information
'ASSESSMENT RESCORE REQUEST DETAIL -~
Add to Favorites

Help Desk
TEST DATE * GRADE *
kide Navigation ¢
saten 8/20/2020] E .

] AUGUST 2020 o

SU MO TU WE TH FR SA REQUESTOR'S POSITION

REMIT AND SHIP TO
9 10 11 12 13 14 15

16 17 18 19; 21 22
26 27

30 3 1 2 3 4 5

; <
THURSDAY, AUGUST 20, 2020 7

14

Under the Assessment Rescore Request Detail section, click the down arrow or inside the
field to select a Grade.

@mdoms Jos 4 8 c o £ F ¢ W 1 3 x L w w o 5 o & s 1 u v w x v oz

P R
|<7¢%o|: e Welcome 10 MyGaDO

Help Desk | Online Documentation

Y site Navigation Assessment Rescore Request
Home SYSTEM * SCHOOL * Alternate ACCESS Listening - . Alternate ACCESS Resding - -
Logout Alternate ACCESS Speaking Alternate ACCESS Writing
Dundee County . Staley Middle School . >
l Dundee County
View Documents SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED <
[DD1_test Districtbun | [o | <<

4 DD1_test DistrictDun

Account Information

ASSESSMENT RESCORE REQUEST DETAIL -~
Add to Favorites
Help Desk
TEST DATE * GRADE *
ide Navigation
e tavseen 41 w2020 B [ B
REQUESTOR ™ Grade 2 =
Grade 4
Grade 5
RATIONALE FOR RESCORE * Grade 6 REMIT AND SHIP TO
Grade 7
Grade 8
Grade 9 -
2 2
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15. Under the Assessment Rescore Request Detail section, click in the field to enter the
Requestor.

| "ioe

@HE=dome _Jos » s ¢ o £ F & w 1t 3 x  w W o 5 o & s T v v w x v 2

() Site Navigation Assessment Rescore Request
Home £all 2020 . Alternate ACCESS . Cheose ane or more Content Areas on the left and then click on the » > arrows to select. Click on the << arows |
Logout to deselect a Content Area.
SYsTEM * SCHOOL * Alternate ACCESS Listening B - Alternate ACCESS Reading B
ill Dundes County Alternate ACCESS Speaking Altarnats ACCESS Writing
iow Documants Dundee County B s vicde school B N
4001 _test Gistrictbun SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED <
Account Information | [DD1_test DistrictDun | o \ o = o

Add to Favorites

Help Desk
ASSESSMENT RESCORE REQUEST DETAIL -

Hide Navigation 4fI

TEST DATE * GRADE *

4/6/2020 . Grade 9 .

\ REQUESTOR * REQUESTOR'S POSITION

16

Under the Assessment Rescore Request Detail section, click in the field to enter the
Requestor’s Position. This is not a required field.

ion

(Y site Navigation Assessment Rescore Request
Home: Fall 2020 B wtemate access B croese one o more Content avess on the eft and then click on the > amons o select Cickon the << amows |~
Logout o deselect s Content Ares,
svsTEm * scHooL* Aemmate ACCESS Listening = . Altemate ACCESS Reading B
i pundee County Alternate ACCESS Speaking Alternate ACCESS Writing
[ — Dundee County B (s viaesenool B N
A DD1_test DistrictDun SYSTEM TEST COORDINATOR - NUMBER OF STUDENTS AFFECTED <
Aceaunt Information | ‘DDLtes\ DistrictDun ‘ ‘0 ‘ - S< B

Add to Favorites

Help Desk
AASSESSMENT RESCORE REQUEST DETAIL -

Hide Navigation 4fI

TEST DATE * GRADE *

4/6/2020 . Grade 9 .
REQUESTOR * \ REQUESTOR'S POSITION

l Tester_P I

17. Under the Assessment Rescore Request Detail section, click in the field to enter the

Rationale for rescore.

oo A 8 e 5 £ £ & w 1t 31 k L w m o =5 1w v " x vz
—_— < il Q
| dOOE Welcome 1o MyGaDOE
() Site Navigation Assessment Rescore Request
Home £l 2020 B [~ermsteaccess B choose one or more Content areas on the left and then click on the > arrows to select. Click on the <. arrows -
Logout to deselect a Content Area.
Alternate ACCESS Listenin: < Alternate ACCESS Readin B
SYSTEM * SCHOOL * 9 >> 9
dll Dundee County Alternate ACCESS Speaking Alternate ACCESS Writing
View Documents. Dundee County B [stkey Migle school B >
£ pD31_test DistrictDun SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED =
Aecount Informatien [DD1_test Districtbun | [o J - << -

Add to Favorites

Help Desk
ASSESSMENT RESCORE REQUEST DETAIL -

ide Navigation €l

TEST DATE * GRADE *

4/8/2020 . Grade 9 .
REQUESTOR * REQUESTOR'S POSITION

Tester_P Counselor

\ RATIONALE FOR RESCORE * REMIT AND SHIP TO
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18. Under the Assessment Rescore Request Detail section, click in the field to enter the Remit
and Ship To information. This is not a required field.

— lll o Bimas ] 00 s c o e ¥ 3 " o x v " " o " Q " s T u v w x v z

R Yo have (0) new

Welcome 1o MyGaDOE
Halp,Desk | 0o

@ site Navigation Assessment Rescare Request

Home Fall 2020 . Alternate ACCESS . Choose one or mere Content Areas on the left and then click on the »> arrows to select. Click on the << arrows -

Logout to deselect a Content Area.

svsTem - scHooL * Alternate ACCESS Listening N . Alternate ACCESS Reading -

il bundee County Alternate ACCESS Speaking Alternate ACCESS Writing

Vicw Documents Dundee County B [sukey viddle school [- ] N
£.6D1_test Districtoun

SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED
Account Informatian

[DD1_test DistrictDun ] o
Rdd to Faverites

- il -
Help Desk
ASSESSMENT RESCORE REQUEST DETAIL =
Hide Navigation 4l
TEST DATE * GRADE *

worzoz B arace B

REQUESTOR * REQUESTOR'S POSITION
Tester_P Counselor

RATIONALE FOR RESCORE *

\ REMIT AND SHIP TO
Verifying accuracy of data

19. Click on the blue bar or down arrow to expand/collapse the Student Information section.

o < METEE e a8 e

@ site Navigation

welcome 1o MyGaDOE

Halp Desk | Online

Assessment Rescore Request

Homs -
Logout ASSESSMENT RESCORE REQUEST DETAIL -
Dundee Count
4 i TEST DATE * GRADE "
View Documents

B arades [~
1 DD1_test DistrictDun

Account Infarmation REQUESTOR * REQUESTOR'S POSITION

Add to Favorites

Help Desk. Tester_P Counselor
Hida Navigatian i RATIONALE FOR RESCORE *

REMIT AND SHIP TO
Verifying accuracy of data

Mail to.

STUDENT INFORMATION

SUPPORTING DOCUMENTATION

20. Under Student Information section, click in the Enter Student GTID field to add a student’s
GTID, and then click the Add a Student button.

s MEEE= e x s c o = r c w o x sk 4w w0 s o x5 T v v W x v o

Welcome to MyGaDOE

(& site Navigation

bl Desk | Online Documentation
Assessment Rescore Request
Home “
Logout ASSESSMENT RESCORE REQUEST DETAIL

il Dundee County

TEST DATE * GRADE *
View Documents

4/6/2020 . Grade 9 .
& DD1_test DistrictDun

Fccount Information | REQUESTOR * REQUESTOR'S POSITION
Add to Favorites
Help Desk Tester_P Counselor

ide nsvigstion I RATIONALE FOR RESCORE * REMIT AND SHIP TO
Verifying accuracy of data Mail to...

STUDENT INFORMATION

Enter Student GTID

Add a Student [0S Download Student Roster Template File
GTID FIRST NAME

LAST NAME

Georgia Department of Education August 21, 2020 Page 11 of 19
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Note: To add multiple students at once, click Add Students from a Roster button, and
select the file of the student roster.

21. After entering the Student GTID number, if the row is highlighted yellow, then the student

is not in the same grade as listed in the Grade field under the Assessment Rescore Request
Detail section.

Gbor

Welcome to MyGCl DOE
[ —
() Site Navigation Assessment Rescore Request
Home -
Logout REQUESTOR * REQUESTOR'S POSITION
@l Dundee County Tester_P Counselor
View Documents

RATIONALE FOR RESCORE * REMIT AND SHIP TO
4 DD1_test Districtbun Verifying accuracy of data Mail to..
‘Account Information

Add to Favorites

Help Desk

Hide Navigation il - =

STUDENT INFORMATION -

Enter Student GTID Add a Student SISl Add Students from a Roster Download Student Roster Template File

Student s ot
s pr—— e ppn
<heosen in detail
section, John Doe 09

5

Row will highlight in yellow when the

student grade does not match
grade entered in Grade field under
SUPPORTING DOCUMENTATION
the Assessment Rescore Request

. : Detail section
Privacy Policy | Terms of Use | Site Requirements | Feedback

Copyright © 2005-2009 Georgia Department of Education

Note: An Alert warning box displays when an invalid GTID number is entered.

—— E -~
& Site N Assessment Rescore Request

Home -
Logout REQUESTOR * REQUESTOR'S POSITION

Counselor
dll Dundee County Tester_P

View Documents

£ DD1_test DistrictDun

welcome 1o MyGaDOE |

T e ——

RATIONALE FOR RESCORE * . REMIT AND SHIP TO
An Alert warning

box displays Mail to...
when an invalid
GTID is entered.
Hide Nisvigation 41 Click OK to close et x

box. Please, enter a valid 10-digit GTID!
STUDENT INFORMATION

Verifying accuracy of data
Account Information

Add to Favorites
Help Desk

ot e T o
= FiRsT NAmE s G
9959593339 John Do 09
pr— m

10

22. To remove a student entered, click on the blue X—Delete button.

Georgia Department of Education August 21, 2020 Page 12 of 19



Assessment Rescore Request User Guide

) Site Navigation Assessment Rescore Reguest
Home -
Logout REQUESTOR " REQUESTOR'S POSITION
il Dundee County Tester_P Counselor
View Documents.
RATIONALE FOR RESCORE * REMIT AND SHIP TO
4 DD1_test DistrictDun Verifying accuracy of data Mail to..
‘Account Informatien
Add to Favorites
Help Desk
[FF— y p

STUDENT INFORMATION -
Enter Student GTID oR Download Student Roster Template File

9399909350 John Doe 05 [ X- Dot |
pre— po - - ==
Click button

to delete a
student

SUPPORTING DOCUMENTATION

23

Click on the blue bar or down arrow to expand/collapse the Supporting Documentation
section.

() Site Navigation Assessment Rescore Request
Home Tester_P Counselor
Logout -
dll Dundee County RATIONALE FOR RESCORE * REMIT AND SHIP TO

View Documents Verifying accuracy of data Mail to...

2 DD1_test DistrictDun
Account Information
Add to Favorites
Help Desk P 4

Hids Navigation 4 STUDENT INFORMATION =

oo FrrsT NAME LasT NamE Grape
9999999598 Jane Doe 10 X - Delete

SUPPORTING DOCUMENTATION

vk oot =

24

Under the Supporting Documentation section, click Select files... to browse the location of stored
file, select it, and then click Open.

flifemome  Jos A 8« o S P " M ° v q ® s T M v w x v oz

& site Navigation Assassment Rescore Request
Home Enter Student GTID Add a Student [ETEN Add Students from a Roster Download Student Roster Template File -
Logout
&nn FIRST NAME LAST NAME GRADE

il Dundee County

p— John oo o [ verere |

9999999998 Jane Doe 10 X - Del

2,001 _test DistrictDun
“Account Information
99 to Favorites

Help Desk

SUPPORTING DOCUMENTATION -
Hide Navigation i

FILE ID. FILE NAME SIZE (BYTES) UPLOADED ON

Please upload any scanned statements and supporting documentation, you wish to associate with this Assessment Rescore Request.
NOTE: When done, you must click the "SAVE" button for the selected files to be uploaded and permanently saved!
NOTE: If a file already exists with the same name, please delete that file before proceeding.

Select fil -
T T
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25. Uploaded file is attached. To upload additional documents, click Select files button, and locate the
file to upload.

- ,: &
(@ site Navigation Assessment Rescore Request

Heme STUDENT INFORMATION A
Logout

lDunsee county Erier Shudent GTID o8 Doniond Student Rastr Tematte i
ETTT—

2,001 _test DistrictDun sasgsgsgss John boe o8

il LIS 0 c o € L 3 " [ K L " N o 3 Q " s T u v w x v z

el Desk | Online Documentation

GTID FIRST NAME LAST NAME GRADE

Account Informatian
9999999998 Jane Doc 10

Help Desk

Hida Navigation i

SUPPORTING DOCUMENTATION -

FILE 1D FILE NAME SIZE (BYTES) UPLOADED ON

Please upload any scanned statements and supporting documentation, you wish to associate with this Assessment Rescore Request.
NOTE: When done, you must click the "SAVE" button for the selected files to be uploaded and permanently saved!

NOTE: If a file already exists with the same name, please delete that file before proceeding. File uploaded
m successful —

Uploaded

file name Testing document.docx

26. Click Save button to save the form.

@ SUPPORTING DOCUMENTATION -

2.DD1_test DistrictDun

Account Infermation

Add to Favorites FILE ID FILE NAME SIZE (BYTES) UPLOADED ON
Help Desk
ice navigation il Please upload any scanned statements and supporting documentation, you wish to associate with this Assessment Rescore Request.

NOTE: When done, you must click the “SAVE" button for the selected files to be uploaded and permanently saved!
'NOTE: _If a file already exists with the same name, please delete that file before proceeding.

If you click

Go back to Done
Fams Bt
button
before
saving the
form, then T T

all form
information
will be lost Click Print

button to
Ty || Tmcils (| SEmree . Copyright © 2005-2000 Georgia Department of Education
= print form

Click Save
button to
save form

27

After the form is saved, the General Information section is expanded. Under the Number of
Students Affected field, the value has changed from zero (0) to reflect the number of student(s)
entered under the Student Information section. The status of form is displayed; and the Form ID is
generated.

Gaboe

@l [seerchpiwics ] 08 A 8 c o e F s " ok L " n o v Q ® s T u v w x v z
Welcome to MYGQDOE

Status of ek Desk | Online Dosumentason

[P Fe—

@ site Navigation Assessment Rescore Request form
Logout

ASSESSMENT RESCORE REQUEST HISTORY
il Dundee County

View Documents. GENERAL INFORMATION

4, DD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *
Account tion Fall 2020 . Alternate ACCESS . Choose one or more Content Areas on the left and then click on the > > arrows to select. Click on the << arrows to
Add to Favorites

deselect 3 Content Area,
Help Desk

SYSTEM * ScHOOL * Afternate ACCESS Listening . Alternate ACCESS Reading
Alternate ACCESS Speaking Alternate ACCESS Writing
ide nsvigstion I Dundee County B [stetey e school >
SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED <
DD1_test DistrictDun ‘ ‘2 ‘ &=

ASSESSMENT RESCORE REQUEST DETAIL Number automatically updates to the

STUDENT INFORMATION number of student(s) entered under
SUPPORTING DOCUMENTATION the Student Information section

o e o = e Fom o 12
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28. Click the Go back to Forms Lists to return to the summary home page.

diEmre Jos x s

o™ <>
| GG'%OE - Welcome to MYGUDOE

(Y site Navigation Assessment Rescore Request

Home

Logout

ASSESSMENT RESCORE REQUEST HISTORY
dl Dundee County
View Documents GENERAL INFORMATION

4DD1_test DistrictDun ASSESSMENT CYCLE * ASSESSMENT * CONTENT AREA *
Account Information | Fall 2020 Alternate ACCESS . Choose ane or more Content Areas on the left and then dlick on the > » aows to select. Click an the << arows to
deselect 3 Content Area.

Add to Favorites
Help Desk

SYSTEM * ScHooL * Alternate ACCESS Listening . Alternate ACCESS Reading
Alternate ACCESS Speaking Alternate ACCESS Writing
Hide Navigation i Dundee County . Staley Middle School >
SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED =
[DD1_test DistrictDun | [2 <<

ASSESSMENT RESCORE REQUEST DETAIL
STUDENT INFORMATION
SUPPORTING DOCUMENTATION

29. From the home summary page, click the ID number to access a form. If form number is not listed,
then click the down arrow for the Current Assessment Cycle to change cycle.

@@E=dome  Jos & s ¢ o £ F & w1t 3 k L w w0

Click down arrow Welcome to MyGaDOE
to select the T —

Y site Navigation Assessment Rescore Request Assessment Cycle

form was entered View Histerical Data Prior t 2020

Home
Logout

i You have (0) new mes

Spring 2020 Exclude Delete Download User Guide
il Dundee County
Assessment Cycle System School Assessment Test Date Grade Status Last Modi
View Documents
w Spring 2020 Dundee County Cherokee Elementary School access 01/01/2020  Grade 5 In-Process 08/18/2020

4 DD1_test DistrictDun o

e —— Spring 2020 Dundee County Staley Middle School ACCESS 04/20/2020  Grade 10 In-Process 08/19/2020

Account Information

Add to Favorites
Help Desk

1-2o0f 2 items

Hide Navigation 4§l

30. Select the Assessment Cycle from list, and then click the form number to access.

@l[s=domncs ] oo 2 [ c o e F < " I ok L " n ° ® Q R s T u v
Welcome to MyGa DOE

) Site Navigation Assessment Rescore Request

Home. View Historical Data Prior to 2020
Logout

Add New Form Jl ) Print I clear Filters Export to Excel Current Assessment Cycle: | Spring 2020 ' Exclude Deleted:

dllDundee County

Fall 2020

:r m Assessment Cyde System School Assessment de Status Last Modi

View Documents o Summer 2020

Spring 2020 Dundee County Cherokee Elementary School ACCESS In-Process 08/18/2020
i Spring 2020

503 e Disrictpun =

e —— Spring 2020 Dundee County Staley Middle School ACCESS ‘Winter 2019 o In-Process 08/19/2020
Account Information

Add to Favorites & Fall 2019 1-20f2items
Help Desk -

Hide Navigation 41

Select cycle
from the list

e e
Welcome to MyGaDOE

Help Dok | Online Docimentation

i You have (0) new mes

() Site Navigation Assessment Rescore Request

View Histerical Data Prior to 2020

Home
Logout
Add New Form [ ) print | cClear Filters Export to Excel Current Assessment Cycle: | Fall 2020 . Exclude Deleted: (] [Pl

il Dundee County
Assessment Test Date Grade Status Last Modi

View Documents

“ 2 Fall 2020 Dundee County Staley Middle School Alternate ACCESS 04/06/2020
£ DD1_test DistrictDun

Assessment Cycle System School

Grade 5 In-Process 08/21/2020

—_— 1-10f1items
Account Information

Add to Favorites

Help Desk

Hide Navigation 4
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31. On the form page, user can print, save, delete, and submit a form.

Gabor

Gavrans oapn o

@i Joes 2 s

a
o
o
z
=
E
=z
°
°
»
a
-
<
=
x
<
~

y site Navigation Assessment Rescore Request

ASSESSMENT RESCORE REQUEST HISTORY
dl Dundee County
View Documents GENERAL INFORMATION

& DD1_test DistrictDun

Home Form ID: 12

Logout

ASSESSMENT CYCLE * ASSESSMENT * CONTENT AREA *

Account Information Fall 2020 Alternate ACCESS choose ene or more Content Areas on the left and then click on the > arrws to select. Click on the << arrows to
Add to Favorites deselect a Content Area.
Help Desk SYSTEM * ScHoOL * Alternate ACCESS Listening . Alternate ACCESS Reading
Alternate ACCESS Speaking Alternate ACCESS Writing
Hide Nevigation 4l Dundee County Staley Middle School >
SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED =
‘DDLtest DistrictDun ‘ ‘2 =

Click button
to Save form

Click button
to Print form

Click button to
Submit form

Click button to
Delete form

Privacy Policy | TermsofUse | Site Requirements | Feedback Copyright © 2005-2009 Georgia Department of Education

32. To delete a form, click the Delete button.

1 Gabor

fi=som=Jos » & ¢ © € r & W 1 3 ®x L M w o & a ®& s Tt wu v w x v =z
Welcome to MyGaDOE

[Ty ey e———

i Yo have (0) new messages.

@ site Navigation Assessment Rescore Request

Home

Logout

il bundee County

View Documents

£ 001 _test DistrictDun

T CYCLE * ASSESSMENT *

Form 1D: 12

ASSESSMENT RESCORE REQUEST HISTORY
GENERAL INFORMATION

CONTENT AREA ©

Account tion

Fall 2020 . Alternate ACCESS . Chaose one or more Content Areas on the left and then click on the = = arrows 1o select. Click on the << arrows to
Ad? to Favorites deselect a Content Area.
Help Desk.

sreTn * scHooL * Alternate ACCESS Listening . Alternate ACCESS Reading

Alternate ACCESS Speaking Alternate ACCESS Writing

Hide Navigation 4jll Dundee County - Staley Middle School - -

SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED <

DD1_test DistrictDun | <<

ASSESSMENT RESCORE REQUEST DETAIL
STUDENT INFORMATION

SUPPORTING DOCUMENTATION

[ Gobock toForms Lt )l privt...__ || swve |

Delete Form ID:

2

tn Process)

Click the Delete button from

the top screen or bottom screen
Privacy Policy | TermsofUse | Site Requirements | Feedbach

Copyright © 2005-2009 Georgia Department of Education

33. A confirmation warning box displays. Click Ok to delete or click cancel to keep form.

@=dom= Jos A = <c o e r e w1 3 x 1 wm w o » o = s T v v w x v 9z

. ~

| OF

) site Navigation Assessment Rescore Request

I T T O

ASSESSMENT RESCORE REQUEST HISTORY

Home Form ID: 12

Logout

l Dundee County

View Documents

£ DD1_test DistrictDun

GENERAL INFORMATION

T CYCLE * ASSESSMENT * CONTENT AREA *

Account Infermation

Fall 2020 B [sremateaccess B choose one or more Content Areas on the feft and then cick on the >> arfows to select.Click on the << arrows to
Add to Fevorites deselect a Content Area.
Help Desk. -
B Alternate ACCESS Reading
SYSTEM * scHooL * >>
Confirm & Alternate ACCESS Writing
Hide Navigation I Dundee County . Staley Middle Schot . N
‘Warning!...Deleting this form is permanent. Would
o
SYSTEM TEST COORDINATOR * NumBER OF sTup|  YOU like to continue =
DD1_test DistrictDun | [2 <<

ASSESSMENT RESCORE REQUEST DETAIL
STUDENT INFORMATION

SUPPORTING DOCUMENTATION

Form ID: 12

Georgia Department of Education August 21, 2020 Page 16 of 19



Assessment Rescore Request User Guide

34. To submit the form, click the Submit button.

35

36

37

fifmeome Joe » 8 ¢ s £ F & w 1 3 x L m m o » @ ® s 1 v v w x v 2

Gl

& Site Navigation Assessment Rescore Request
Logout
ASSESSMENT RESCORE REQUEST HISTORY
il Dundee Caunty
View Docomente | GENERAL INFORMATION
4. BD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *
Ascount Infermation Fall 2020 B [wemste access B croose one or more Content Areas on the left and then click on the 3= arfows to select. Click o the < < arrows o
Add to Favorites
deselect a Content Area.
Help Desk cvsrem seHooL * [Alternate ACCESS Listening . Alternate ACCESS Reading
Alternate ACCESS Speaking Alternate ACCESS Writing
Hide Navigatian il Dundee County . Staley Middle School . =
SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED 3
DD1_test DistrictDun 2] <<

ASSESSMENT RESCORE REQUEST DETAIL

STUDENT INFORMATION

SUPPORTING DOCUMENTATION

Click the Submit buttom from
the top screen or bottom screen

A pop-up dialog box for Add Additional Comments will display on screen. Enter comment(s) or
leave blank, and then click Submit button.

N il s A m o e . Wk " " o ® e N s . u v w x vz
Welcome 1o MyGaDO
sl

| C>d00E

i Yo have (0] new messages.

@ site Navigation Assessment Rescore Request

e Add Additional Comments @

il Dundee County

View Documents.

& DD1_test DistrictDun

Account Information
Add to Favorites
Help Desk.

d navigation il

Cancel Submit

Form status updated to Submitted.

@eome= Jos & s c o E F e w 1 3 x L wm w o » o = s T v v w x v 9z

& Site Navigation Assessment Rescore Request

Home View Historical Data Prior to 2020
Logout

Add New Form R print | Ciear Fitters JJi3) Export to Excel | Current Assessment Cycle: | Fall 2020 [~ LY Doninioad Ussr Guide
il Dundee County

m [EE—— System Schoal Assessment Test Date Grade Status [Tr—
2 Fall 2020 Dundee County Staley Middle School Alternate ACCESS 04/06/2020  Grade & Submitted 08/21/2020

4 DD1_test DistrictDun

1-10f 1items

Account Information
Add to Favorites
Help Desk

Hide Navigation I

Click the ID number to access the form.

"-3§9§

f@lls=some Jos a4 0w ¢ B & o+ & w1 3 x L w w e ® & ® s 1w v w x v =z

@ Site Navigation Assessment Rescore Requast

Home

Logout

A vew rorm i) Print | Clear rtters JLi] Exvort to £xcel Current Assesement Cycle: | Fall 2020
dl Dundee County
View Documents Assessment Cycle System School

. Fall 2020 Dundee County Staley Middle Schoal Alternate ACCESS 04/06/2020  Grade & Submitted 08/21/2020
2501 _test DistrictDun /
Add to Favorites
Help Desk

Hide Navigation I
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38. Click on the blue bar or down arrow to expand/collapse the Assessment Rescore Request
History section.

@Esom=Jos 2+ = < o £ s e w 1 3 x + w w o s @ = s 1 w v w  x v =z
welcome 10 MyGaDOE

Help, Desk | Online Documentatio

@ Site Navigation Assessment Rescore Request
Home Go back to Forms List I Print..  [| Resct to In-Process [ENCHINEES Form ID:
Logout

ASSESSMENT RESCORE REQUEST HISTORY
dil Dundee County

View Documents. GENERAL INFORMATION

4 BD1_test DistrictDun CYCLE * ASSESSMENT * CONTENT AREA *
Account Information Fall 2020 Alternate ACCESS Alternate ACCESS Reading s
Add to Favorites Alternate ACCESS Writing
Help Decke SYSTEM * scHooL *
ide Niization 1 Dundee County Staley Middle School
SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED =
DD1_test DistrictDun 2

ASSESSMENT RESCORE REQUEST DETAIL

39

Status of form history is displayed below.

@lifedosse _Jos A s ¢ o £ F & W 1 31 k 1 W w o 5 a =R s 1 w v w x v 2

Welcome to MYGG DOE

() Site Navigation Assessment Rescore Request

Home Gobackto Forms List [l print.. | Reset to In-Process [JECRETIE] Form ID: 12

Logout

ASSESSMENT RESCORE REQUEST HISTORY -
dll Dundee County
View Documents
MODIFY DATE STATUS. MODIFIED BY COMMENTS
£ DD1_test DistrictDun 08/21/202012:18 P In-Process DD1_test Districtbun
- 08/21/2020 01:59PM  Submitted DD1_test DistrictDun Review data carcfully...

Account Information
Add to Favorites
Help Desk

e navizaton Date form Person who Comments

modified modified form listed, if any

GENERAL INFORMATION

ASSESSMENT CYCLE * ASSESSMENT * CONTENT AREA *

Fall 2020 Alternate ACCESS Alternate ACCESS Reading B
Alternate ACCESS Writing

SYSTEM * SCHOOL *

Dundee County Staley Middle School

SYSTEM TEST COORDINATOR * NUMBER OF STUDENTS AFFECTED =

DD1_test DistrictDun 2

View Historical Data Prior to 2020

40. Click the View Historical Data Prior to 2020 link to view form data prior to 2020.

@l errpmnes |09 A [ c o e F s H 11k L " N ° ° Q 3 s T u v w x v z
Welcome to MYGCIDOE

Y site Navigation Assessment Rescore Request \
Home View Historical Data Prior to 2020
Logout
Add New Form Jl &) print | clear Fitters J1 ) Export to Excel | Current Assessment Cycle: | Fall 2020 . Exclude Deleted: (7] [P N

Assessment Cycle System Schoal Assessment Test Date Grade Status Last Modified

dl Dundee County

View Documents

& DD1_test DistrictDun
—_— 1-1of1items
Account Information
Add to Faverites
Help Desk.

Fall 2020 Dundee County Staley Middle Schael Alternate ACCESS 04/08/2020  Grade ® Submitted 08/21/2020

Hide Navigation 41
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Download User Guide
41. Click the Download User Guide button to access user guide.

Welcome to MyGﬂ DOE

Help Desk | Onl

() site Navigation Assessment Rescore Request

Heme Historical Data Prior to 2020
Logout

E Add New Form [ rint | Clcar Fiters i) Export to Excel | Current Assessment Cyles |Fall 2020 - RN Downioad User Guide

dl Dundee County
™ Assessment Cycle System School Assessment Test Date Grade Status Last Modified
View Documents

Fall 2020 Dundee County Staley Middle Schoal Alternate ACCESS 04/06/2020  Grade® Submitted 08/21/2020

4 DD1_test DistrictDun —

R —— (1) 1-10f1 items
Account Information =

Add to Faverites
Help Desk

Hide Navigation I

Georgia Department of Education August 21, 2020 Page 19 of 19



