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Special Accommodation Request

A special accommodations request is submitted by the System Test Coordinator of a school district or
charter to request approval from the GaDOE for a student that may require an accommodation that is
not currently listed on the list of Allowable Accommodations for Students with Disabilities.

To consider the request, the System Test Coordinator must submit an Accommodation Request via the
Special Accommodation Request form.

Organization and Application User Role Mappings

Based on the user’s organization role determines the application role permission, as depicted in the
table below.

Create/Edit Delete Submit Approve View only

Administrator

L v v
(Division)

Assessment
Director v v v
(District)

Charter School
Administrator v v v
(School)

Help Desk v

Application Roles defined...

o Administrator has role as approver, which can approve, reject, and can see all forms submitted.
User can print form and download the attachment(s).

e Assessment Director has role as editor, which can create, submit, save, print, and delete a form.
Once form is submitted, Editor can change status of form to in-process before Approver
approves it.

e Charter School Administrator has role as editor, which can create, submit, save, print, and
delete a form. Once form is submitted, Editor can change status of form to in-process before
Approver approves it.

Georgia Department of Education October 20, 2020 Page 3 of 19



Special Accommodation Request User Guide

o Help Desk has view only rights and can see all forms submitted under the Special
Accommodation Request application. User can print form and download the attachment(s).

Note:
In-process / Delete Status:
e Assessment Director (District), Charter School Administrator (School) can delete a

form if it is still in-process.

e If formis in delete status, Assessment Director (District), Charter School
Administrator (School) can reset form to in-process.

Approve / Reject Status:
e Administrator (Division) approves or rejects the form.

e [f the form is rejected, then Assessment Director (District), Charter School
Administrator (School) can set form back to in-process.

Accessing the Special Accommodation Request Form

Perform the following steps to access the Special Accommodation Request form.

1. Logon to the Georgia Department of Education (GaDOE) portal system with your Username
and Password, and then click Login.

MyGaDOE

Pleuse Log In Helpful links
4 MyGaDOE Online Guide

F & GaDOE Public Website
Username [DstretDunDDI_test@0E | 4 oformation Systems

4 Georgia Standards
Ueroet v passphrase. « Data Collections

Riehard Woods, Georgia's Seheol Suparintendent 4 Financal Reports

& Report Card

Or sign up for an uctounl\

This website requires Cookies be enabled in your browser.

Privacy Policy | Termsof Use | Site Requirements | Feedback Copyright © 2005-2009 Georgia Department of Education
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2. Click the Assessment Forms fly-out button and select Special Accommodation Request from the list

of forms. If user has access to more than one Assessment Form, then the Assessment Forms
menu item is visible.

| ‘cﬁoa

a -9 A B C D E F G H 1 J K L L] N o P Q R S T u v w X A z
Welcome to M)’GCI DOE

el R o b (0o messaoes. Helo Desk Portl | i Documentation
O Site Navigation

—_— @ Surveys options | B My Favorites options | &

Home @ @ ﬁ @

Logout -

New(2) || Saved(0) || Submitted(0) ||  Approved(0) || Reporis | No Favorites

il Dundee County New surveys & Mare
View Docaments T &, FY17 Geargia Alternate Assessment Survey - (Dundes Caunty)

Message Center % FY18 GAA Participation Survey - (Dundee County)

Assessment Forms__I | Testing Irregularity

Form 4 More

L.0D1_test DistctDun Test

Certification

Account Information
Add to Favorites

Rescore Request

Special

Help Desk [d Accommodation
Request

Fide Navigation @]

Privacy Policy | TermsofUse | Site Requirements | Feedback Copyright © 2005-2009 Georgia Department of Education

Note: If user has only one Assessment Form assigned, then user will not see that
Assessment Forms fly-out link, but the assigned Assessment Form link.

3. The home summary page for Special Accommodation Request.

-
| GO%OE = - Welcome to MYGCI DOE

Georais Guphiiment of Edueation

Help Desk Poreal | gnine Documentation

() Site Navigation Special Accommodation Request

Home View Historical Data Prior to 2020
Logout
[ Add New Form I ) print || clear Fitters i3] Export to Excel | Current Assessment Cycle: | Fall 2020 . Exclude Deleted:

il Dundee County

v —— m Assessment Cyde System School Assessment Status Last Modified
View Documents
° Fall 2020 Dundee County Staley Middle School GA Milestones EOC Submitted 08/28/2020
£ DD1_test DistrictDun ol
e — Fall 2020 Dundee County Cherokee Elementary School Alternate ACCESS In-Process 09/29/2020
Account Information

Add to Favorites
Help Desk. b

1-20f 2 items

Kide Navigation I

Privacy Policy | Termsofuse | Site Requirements | Feedback

Copyright © 2005-2009 Georgia Department of Education
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Form view and icons.

dl[Ersme ] oo s

storical Data Prior to 2020

I Add tew Form ]2 Print ]| Clear Ftters [ Export o Exce Gurrent Assessment Gycls | Fall 2020 - BT conicad uscr ou

Assessment Cyde System School Assessment Status Last Modified
Fall 2020 Dundee County Staley Middle School GA Milestones EOC Submitted 05/29/2020
Fall 2020 Dundee County Cherokee Elementary School Alternate AGCESS In-Process 09/29/2020

1-20f 2 items

Help Desk.

Requirements | Feedbadk Copyright © 2005-2009 Georgia Department of Education

Privacy Policy | Termsofuse |

4. Click Add New Form button to create a new form for Special Accommodation Request.

| bﬂLOE Welcome to MYGCI DOE

Help Desk portal n

Georai

() Site Navigation Special Accommodation Request

Home View Historical Data Prior to 2020
Logout

' Add New Form m Clear Filters Export to Excel Current Assessment Cycle: | Fall 2020 . SEMA EET AW pownload User Guide
dll Dundee County

E— ™ Assessment Cydle System Schaol Assessment Status Last Modified
View Documents
w Fall 2020 Dundee County Staley Middle Schacl GA Milestones EOC Submitted 09/28/2020
L DD1_test DistrictDun an
T Fall 2020 Dundee County Cherokee Elementary Schoal Alternate ACCESS In-Process 09/25/2020

Account Information
Add to Favorites (1) 1-20f 2 items

Help Desk 3

ide Navigation 4

5. Under the General Information section, click the down arrow or in the field to select an

Assessment Cycle.
Note: All required fields are denoted by a red asterisk (*).

| GaLOE — Welcome 1o MyGaDOE

‘Help Desk Poral | Online Documentation

() Site Navigation Special Accommodation Request
Logout
SPECIAL ACCOMMODATION REQUEST HISTORY >
il Dundee County

GENERAL INFORMATION

View Documents

4,DD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *
Account Information | . Choose one or more Content Areas on the left and then click on the >> arrows to select. Click on the << arfows to
Addto Favorites | deselect a Content Area.

Help Desk P
fepPex 7 SYSTEM * SCHOOL *
i vt 48 -] B

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

SPECIAL ACCOMMODATION REQUEST DETAIL

STUDENT INFORMATION

SUPPORTING DOCUMENTATION

oo oo ]
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Under the General Information section, click the down arrow or in the field to select a
System. By default, only user logged in school district will be listed.

Welcome to MYGCI DOE

{y site Navigation Special Accommodation Request

e (o vmck o rorme s ] pro.— ] oo ]

Logout

SPECIAL ACCOMMODATION REQUEST HISTORY -

dll Dundee County

kT wpea— GENERAL INFORMATION -
4 DD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *

Account Information Fall 2020 . - Choese one or more Content Areas on the left and then click on the >> arrews to select, Click on the << arrows o
Add to Favorites

Addto Favorites | deselect 2 Content Area.
Help Desk 3
SYSTEM * SCHooL *

Hide Navigation 4§l . -

SYSTEM TEST COORDINATOR *

A v

DD1_test DistrictDun

SPECIAL ACCOMMODATION REQUEST DETAIL -
STUDENT INFORMATION -
SUPPORTING DOCUMENTATION -

EreT T T

Under the General Information section, click the down arrow or in the field to select an
Assessment.

| Cdaboe

Gavrais Guphriment ol Euention

Welcome to MYGU

) site Navigation Special Accommodation Request
e Go bk toroms it | e seve
Logout

SPECIAL ACCOMMODATION REQUEST HISTORY
diDundee County

View Documents

GENERAL INFORMATION

4, BD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *

Account Information 21l 2020 Choose one or more Content Areas on the left and then dlick on the > > arrows to select. Click on the << arrows to
Add to Favorites deselect 3 Content Area.

Help Desk b

- SYSTEM * SsCHooL *

Hide Navigation &l Dundee County - .

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

SPECIAL ACCOMMODATION REQUEST DETAIL -
STUDENT INFORMATION -
SUPPORTING DOCUMENTATION -

CITTTT S ST

Under the General Information section, click the down arrow or in the field to select a
School.

| bﬂr‘oE Welcome to MYGU DOE

e { Helo Desk Portal | @nline Domumentation
() Site Navigation Special Accommodation Request

Logout

SPECIAL ACCOMMODATION REQUEST HISTORY -

dl Dundee County

[T ErS— GENERAL INFORMATION -
4 DD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *

Account Information 21l 2020 - can . Choose one or more Content Areas on the left and then click on the > arfows to select, Click on the << arrows o
Add to Favorites deselect a Content Area.

MfelpDesk bJ SysTEM * scHOOL * GAA English Language Arts

GAA Math

ide isvigation Bundee County B B [omscence
GAA Social Studies

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

SPECIAL ACCOMMODATION REQUEST DETAIL

STUDENT INFORMATION

SUPPORTING DOCUMENTATION

EreTTTTT T T
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Under the General Information section, choose one Content Area on the left and then click

the > arrow to add content, or ctrl+click to select multiple Content Areas, and then click >
arrow to add multiple contents.

Note: Click the >> to add all contents or << to deselect all contents from the Content Area.

Welcome to MYGCI DOE
P T o ——
() Site Navigation Special Accommodation Request
Logout
SPECIAL ACCOMMODATION REQUEST HISTORY S
i Dundee County
prorea— GENERAL INFORMATION -
4,DD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *
Account Information Fall 2020 . GAA Choose one or more Content Areas on the left and then click on the >> arrows to select. Click on the << arrows to
Addto Favorites | deselect a Content Area.
Help Desk P
MHelpDesk  PJ SysTEM * scHooL * GAA English Language Arts
GAA Math
Hide Navigaton I Dundee County B [crerokee clementary scroal GAA Science

GAA Social Studies

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

SPECIAL ACCOMMODATION REQUEST DETAIL

STUDENT INFORMATION

SUPPORTING DOCUMENTATION

o o _u

10. Under the General Information section, by default the System Test Coordinator field is
automatic populated with the name of the sign-in user.

| (Gdbok

(& site Navigation

Special Accommodation Request

Logout
SPECIAL ACCOMMODATION REQUEST HISTORY -

il Dundee County

Iy —— GENERAL INFORMATION -
4, BD1_test DistrictDun ‘ T CYCLE * ASSESSMENT * CONTENT AREA * '
Account Information | Fall 2020 . GAA - Choose ane or more Content Areas on the left and then dlick on the >> arrows to select. Click on the << arrows to
Addto Favorites | deselect 3 Content Area.

Help Desk. 3

SYSTEM * SCHOOL * GAA English Language Arts

ide Navigation I Dundee County . Cherokee Elementary School -

GAA Science
GAA Social Studies

SYSTEM TEST COORDINATOR *

@mey DD1_test DistrictDun

SPECIAL ACCOMMODATION REQUEST DETAIL

STUDENT INFORMATION v
SUPPORTING DOCUMENTATION v

T T T

11. Click on the green bar or down arrow to expand/collapse the Special Accommodation
Request Detail section.

() Site Navigation

Welcome to MyGaDOE

"Help Desk Portal | Online Documentation

Special Accommodation Request

Home

I T
Logout
SPECIAL ACCOMMODATION REQUEST HISTORY -
il Dundee County
View Documents GENERAL INFORMATION =
4 pD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *
Account Information Fall 2020 . GAA - Choose ane or more Content Areas on the left and then dlick on the >> arrows to select. Click on the << arrows to
Addto Favorites | deselect 3 Content Area.
Help Desk 3
MHelpbesk  PJ SYSTEM * scHooL * GAA English Language Arts gx SMam
cience
Hide Nevigation 4l Dundee County - Cherokee Elementary School - GAA Social Studies

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

SPECIAL ACCOMMODATION REQUEST DETAIL -
STUDENT INFORMATION -

SUPPORTING DOCUMENTATION -

o e o ]
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12. Under the Special Accommodation Request Detail section, click the down arrow or inside
the field to select a Grade.

| QG%OE Welcolne to MYGCI DOE

@ site Navigation Special Accommodation Request
Logout
SPECIAL ACCOMMODATION REQUEST HISTORY -
dl pundee County
View Docoments GENERAL INFORMATION -

4,DD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *
Account Information 221l 2020 . GAA - Choose one ar more Content Areas on the left and then click on the »» amows to select, Click on the << arrows
Add to Favorites to deselect 2 Content Area.
Help Desk 3 sysTEm * scHooL * GAA English Language Arts - gx 21:::55 B

Hide Navigation Dundee County . Cherokee Elementary School GAA Social Studies

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun hd

SPECIAL ACCOMMODATION REQUEST DETAIL -

GRADE * / TEACHER(S) *

ACCOMMODATION TYPE * EDUCATION PLAN *

13. Under the Special Accommodation Request Detail section, click the down arrow or inside

the field to select an Accommodation Type.

| QQ%OE Welcome 1o MyGaDOE

Help Desk portal | Online Documentation

() Site Navigation Special Accommodation Request

: S
LD";::‘ SPECIAL ACCOMMODATION REQUEST HISTORY :
dll Dundee County

View Docment I

T CYCLE * ASSESSMENT * CONTENT AREA *
£, DD3_test DistrictDun Fall 2020 B (e B choose one or more Content Aveas on the feft and then clck on the > sirows to select, Click on the < arows
to deselect 3 Content Area.
Account Information
dd to Favarites SYSTEM * scHooL * GAR English Language Arts GAA Math
P — - GAA Science
Dundee County B [ crerokee ementary schoal GAA Social Studies

ids Navigation
SYSTEM TEST COORDINATOR *

DD1_test DistrictDun -

SPECIAL ACCOMMODATION REQUEST DETAIL =

GRADE * TEACHER(S) *

o B

ACCOMMODATION TYPE * / EDUCATION PLAN *

DESCRIPTION OF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY * WHAT IS THE DISABILITY-BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED
BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT’S DISABILITY)? * >

14

Under the Assessment Rescore Request Detail section, click in the field to enter the
Teacher(s).

| Cdboe

A o have (0) naw. 0, ‘sl Deak Portal

@ Site Navigation Spaclal Accommodation Request

Home )
Logout SPECIAL ACCOMMODATION REQUEST HISTORY
GENERAL INFORMATION .
il Dundee County

View Documents ASSESSMENT CYCLE * ASSESSMENT * CONTENT AREA *

£, DD1_test DistrictDun Fall 2020 B o B choose one or more Content Areas on the left and then click on the » > arrows to select, Click on the « < arrows
1o deselect a Content Area,

Account Informatian
GAA English Language Arts - GAA Math -

Add to Favorites * “
i SYSTEM SCHOOL GAA Science

Help Desk 3
L Dundee County B [cherokee elementary sehool B - GAA Social Studies

Hide Navigation 4l
SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

AL ACCOMMODATION REQUEST DETAIL -
GRADE * \ TEACHER(S) *
Grade 4 B
ACCOMMODATION TYPE * EDUCATION PLAN *
Scheduling B [-]
DESCRIPTION OF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY * WHAT IS THE DISABILITY-BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED
BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT'S DISABILITY)? * -
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15. Under the Special Accommodation Request Detail section, click the down arrow or inside
the field to select an Education Plan.

@ Site Navigation Spaclal Accommodation Requast

Home
Logout

ave,(0).nav. Mes8aGes,

Viaw Domments | ASSESSMENT CYCLE * ASSESSMENT *

SPECIAL ACCOMMODATION REQUEST HISTORY
GENERAL INFORMATION .
diDundes County

CONTENT AREA *
£,0D1_test DistrictDun Fall 2020 B

GAA B choose one or more Content Areas on the left and then click on the »>
Account Informatian

10 deselect a Content Area
Add to Favoritas SYSTEM * SCHOOL * GAA English Language Arts GAA Math

GAA Science
Halp Dask 13
P e Dundee County B cherokee Etementary school B - GAA Social Studies
e nvgatn 41 |

SYSTEM TEST COORDINATOR *

DOD1_test DistrictDun

arrows to select. Click on the « < arrows

SPECIAL ACCOMMODATION REQUEST DETAIL -
GRADE *

TEACHER(S) *
Grade 4 B Sunray Tester

ACCOMMODATION TYPE * EDUCATION PLAN * /
Schediing B B
DESCRIPTION OF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY *

BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT'S DISABILITY)? *

16. Under the Special Accommodation Request Detail section, click in the field to enter the
Description of the special accommodation and how it is used instructionally.

| Gaboe

@ site Navigation Spaclal Accommodation Request
10 GeseIect & Lontent Area
sisTari scHoOL * GAA English Language Arts “ GAA Math
GAA Science
Dundee County B [ cherokee Elementary school B - GAA Social Studies
SYSTEM TEST COORDINATOR * -
&.501_ten issun O0A et DI E3
Account Information
Add to Favorites
o ek 5 SPECIAL ACCOMMODATION REQUEST DETAIL =
Hide Navigation @il GRADE *

TEACHER(S) *

ACCOMMODATION TYPE *

Sunray Tester

EDUCATION PLAN *

Seheduiing = e )

\ DESCRIPTION OF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY * WHAT IS THE DISABILITY-BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED

BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT'S DISABILITY)? *

17. Under the Assessment Rescore Request Detail section, click in the field to enter the What is
the disability-based rationale that explains why this accommodation is required by the
student (include information about the student’s disability)?

WHAT IS THE DISABILITY BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED

Welcome o MYGCI DOE
[ [ —

(Y Site navigation Spedial Accommodation Request

Home -

Logout SPECIAL ACCOMMODATION REQUEST DETAIL -

il Dundee County

B —— GRADE * TEACHER(S) *

View Documents

Grade 4 . Sunray Tester

4 DD1_test DistrictDun

Account Information Acc JONTYPE * EDUCATION PLAN *
Add to Favorites

O Srecing B B

Hide Navigation I

DESCRIPTION OF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY * WHAT IS THE DISABILITY-BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED
BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT’S DISABILITY)? *
Enter information here...

HAS THE APPLICABLE CLASSROOM TEACHER(S) BEEN CONSULTED REGARDING THIS REQUEST? * HAS THE SYSTEM TEST COORDINATOR REVIEWED AND APPROVED THIS REQUEST? *

STUDENT INFORMATION ~
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18. Under the Special Accommodation Request Detail section, click the down arrow or inside
the field to select a response for Has the applicable classroom teacher(s) been consulted
regarding this request?

| CaBoE

Welcome to MYGU DO

) site Navigation Special Accommodation Request

Heme -
@‘ SPECIAL ACCOMMODATION REQUEST DETAIL -

il Dundee County

v ue— GRADE * TEACHER(S) *
View Documents
Grade s B Sunray Tester
& DD1_test DistrictDun
Account Information | ACC 10N TYPE * EDUCATION PLAN *
Add to Favorites
Help Desk b Scheduling B ep B
Kide Navigation 4 DESCRIPTION OF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY * WHAT IS THE DISABILITY-BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED
BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT'S DISABILITY)? *
Enter information here... Enter info here...
4 4
HAS THE APPLICABLE CLASSROOM TEACHER(S) BEEN CONSULTED REGARDING THIS REQUEST? * HAS THE SYSTEM TEST COORDINATOR REVIEWED AND APPROVED THIS REQUEST? *

STUDENT INFORMATION

‘

19. Under the Special Accommodation Request Detail section, click the down arrow or inside
the field to select a response for Has the system test coordinator reviewed and approved

this request?

|(7°L°E Wetcome 1s MyGaDOE

() Site Navigation Special Accommodation Request

Home -
Logout SPECIAL ACCOMMODATION REQUEST DETAIL -

dl Dundee County

R —— GRADE * TEACHER(S) *
View Documents
Grade 4 - Sunray Tester
£ DD1_test Districtbun
Account Information | ACCH 1ON TYPE * EDUCATION PLAN *
Add to Favorites
Help Desk 3 Scheduling B ep B
Hide Navigation il DESCRIPTION OF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY * WHAT IS THE DISABILITY-BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED
BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT’S DISABILITY)? *
Enter information here... Enter info here...
v v
HAS THE APPLICABLE CLASSROOM TEACHER(S) BEEN CONSULTED REGARDING THIS REQUEST? * HAS THE SYSTEM TEST COORDINATOR REVIEWED AND APPROVED THIS REQUEST? *

-~ B Be—
STUDENT INFORMATION A

20

Click on the green bar or down arrow to expand/collapse the Student Information section.

| GQFEQE : Welcome 1o MyGaDOE

) Site Navigation Special Accommodation Request

Home
E‘ SPECIAL ACCOMMODATION REQUEST DETAIL -

il Dundee County

v ee—— GRADE * TEACHER(S) *
View Documents
Grade 4 - Sunray Tester
£ DD1_test DistrictDun

Account Information | AcC LON TYPE * EDUCATION PLAN *
Add to Favorites

Help Desk v Scheduling - 1= -

Hide Navigation il DESCRIPTION OF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY * WHAT IS THE DISABILITY-BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED
BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT’S DISABILITY)? *

Enter information here... Enter info here...
HAS THE APPLICABLE CLASSROOM TEACHER(S) BEEN CONSULTED REGARDING THIS REQUEST? * HAS THE SYSTEM TEST COORDINATOR REVIEWED AND APPROVED THIS REQUEST? *
- B3 - B

STUDENT INFORMATION
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21. Under Student Information section, click in the Enter Student GTID field to add a student’s
GTID, and then click the Add a Student button.

| bﬂ%OE = - Welcome to MYGUD E

Georals Dapariment of Education HeloDesk Poral | Golie Bocumentation
) site Navigation Special Accommodation Request
e Grade 4 B Sunray Tester -
Logout

# *
dll bundee County ACCOMMODATION TYPE EDUCATION PLAN

View Documents Scheduling . 1P .

201 _test Districtbun DESCRIPTION OF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY * WHAT IS THE DISABILITY-BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED
pr———— BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT'S DISABILITY)? *
AddtoFavorites | Enter information here... Enter info here..
Help Desk. b
Hide Navigation
Y Y
HAS THE APPLICABLE CLASSROOM TEACHER(S) BEEN CONSULTED REGARDING THIS REQUEST? * HAS THE SYSTEM TEST COORDINATOR REVIEWED AND APPROVED THIS REQUEST? *

« B - B

TUDENT INFORMATION

Enter Student GTID Add a Student

GTID FIRST NAME LAST NAME GRADE

22. After entering the Student GTID number, if the row is highlighted yellow, then the student
is not in the same grade as listed in the Grade field under the Special Accommodation

Request Detail section.

| QGFBOE Welcome 1o MyGaDOE

Georais Dupariment of Eaucation MHelp Deck Portal | Online Doumencation
() Site Navigation Special Accommodation Request
e Grade 4 B Sunray Tester -
Logout
ACCOMMODATION TYPE * EDUCATION PLAN *

il Dundee County

View Documents Scheduling . IEP .

£ DD1_test DistrictDun DESCRIPTION OF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY * WHAT IS THE DISABILITY-BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED
“Account Information BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT'S DISABILITY)? *
Add to Favorites

_ Enter information here... Enter info here...
Help Desk 3

Hide Navigation

HAS THE APPLICABLE CLASSROOM TEACHER(S) BEEN CONSULTED REGARDING THIS REQUEST? * HAS THE SYSTEM TEST COORDINATOR REVIEWED AND APPROVED THIS REQUEST? *

- B - B
STUDENT INFORMATION -
Enter S Student grade not
P

choosen in detail
- section. FIRST NAME LAST NAME GRADE

Privacy Policy | TermsofUse | Site Requirements | Feedback Copyright © 2005-2009 Georgia Department of Education

Note: An invalid GTID number is entered.

STUDENT INFORMATION -
Enter Student GTID

Invalid GTID FIRST NAME LAST NAME GRADE

9999999883 m
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Note: A Confirm box displays when entering another student GTID. Click OK to overwrite the
existing student.

| QG%OE Welcome to MYGUDOE

) Site Navigation Special Accommodation Request
Home Grads 4 B Sunray Tester B
Logout
il Dundee County ACCOMMODATION TYPE * EDUCATION PLAN *
iew Documents Scheduling B 1P B
1.DDI1_test DistrictDun DESCRIPTION QF THE SPECIAL ACCOMMODATION AND HOW IT IS USED INSTRUCTIONALLY * WHAT IS THE DISABILITY-BASED RATIONALE THAT EXPLAINS WHY THIS ACCOMMODATION IS REQUIRED
Account Information ﬁ ¥ THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT'S DISABILITY)? *
Add to Favorites Enter information here... Enter info here...
Help Desk b
Confirm B

Hide Navigation ¢l

Warningl...Student already added. Do you want to
overwrite it? A

HAS THE APPLICABLE CLASSROOM TEACHER(S) BEEN CONSULTED REGAR |RDINATOR REVIEWED AND APPROVED THIS REQUEST? *

- B
STUDENT INFORMATION -

GTID FIRST NAME LETCITE

J— o ooe o [ etete

Note: An Alert box displays when clicking the Add a Student button without entering a GTID
number in the Enter Student GTID field.

| (70%05 Welcome 10 MyGaDOE

() Site Navigation Special Accommodation Request

Home Enter information here... Enter info here...
Logout

dl Dundee County

View Documents

) )
A DD1_test DistrictDun
o — HAS THE APPLICABLE CLASSROOM TEACHER(S) BEEN CONSULTED REGARDING THIS REQUEST? * HAS THE SYSTEM TEST COORDINATOR REVIEWED AND APPROVED THIS REQUEST? *
Rodie ot - B

Help Desk. 3

ide svigaton 4 STUDENT INFORMATION Alert

Please, enter a valid 10-digit GTID!

Enter Student GTID

GTID FIRST NAME

EEEEEEEEES] John

SUPPORTING DOCUMENTATION

23. To remove a student entered, click the green X—Delete button.

Welcome to MYGCI DOE

Help Desk Portal | Online Documentatio

) Site Navigation Special Accommodation Request

Home BY THE STUDENT (INCLUDE INFORMATION ABOUT THE STUDENT'S DISABILITY)? *
Cogout : : .
= Enter information here... Enter info here..

dl pundee County

View Documents

& DD1_test DistrictDun
i 4 4

Account Information
Add to Faverites HAS THE APPLICABLE CLASSROOM TEACHER(S) BEEN CONSULTED REGARDING THIS REQUEST? * HAS THE SYSTEM TEST COORDINATOR REVIEWED AND APPROVED THIS REQUEST? *

Help Desk P
- B - =

Hide Navigation il
STUDENT INFORMATION -
Enter Student GTID
G FIRST NAME LaST NAME GRADE

9995999955 John Doe 05 [ X - pelete |

SUPPORTING DOCUMENTATION

Go back to Forms List | __prnt___J __save | <
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24. Click on the green bar or down arrow to expand/collapse the Supporting Documentation
section.

| bﬂ%oE z Welcome to MyGCl DOE

Yy site Navigation Special Accommodation Request

Home . . . -
Enter information here... Enter info here...
Logout

dl bundee County

View Documents

A DD1_test DistrictDun

‘Account Information HAS THE APPLICABLE CLASSROOM TEACHER(S) BEEN CONSULTED REGARDING THIS REQUEST? * HAS THE SYSTEM TEST COORDINATOR REVIEWED AND APPROVED THIS REQUEST? *
7:dd to Favorites B
Help Desk > ves B =
Hide Navigation I STUDENT INFORMATION -
e Stadent 671D

GTID FIRST NAME LAST NAME GRADE

sssssssess i oo o [ oeicte

""" SUPPORTING DOCUMENTATION -
. T

25. Under the Supporting Documentation section, click Select files... to browse the location of stored

file, select it, and then click Open.

| (7 Gh Welcome 1o MyGaDOE

) Site Navigation Special Accommodation Request
7T Enter student TIe | (PR TYETET -
Logout
) FIRST NAME LAST NAME GRADE
dl Dundee County 9599590999 John Doe o8 [ x - Delete |

View Documents

2 DD1_test DistrictDun
Account Information
Add to Favorites
Help Desk 3

SUPPORTING DOCUMENTATION -
ide isvizatan i

FILE ID FILE NAME SIZE (BYTES) UPLOADED ON

Please upload any scanned statements and supporting documentation, you wish to associate with this Special Accommodation Request.
NOTE: When done, you must click the "SAVE" button for the selected files to be uploaded and permanently saved!
'NOTE: _If a file already exists with the same name, please delete that file before proceeding.

/

o bk o rorms ]

26. Uploaded file is attached. To upload additional documents, click Select files button, and locate the

file to upload.

| (70%05 Welcome 10 MyGaDOE

Georais Dapariment of Education Lt L Help Desk Portal | Ooline Bocumentation

() Site Navigation Special Accommodation Request

e 5999393995 Jahn Doe o [ Delete | =
Logout

il Dundee County

View Documents

4 DD1_test DistrictDun
mocount Information SUPPORTING DOCUMENTATION -
Add to Favorites
Help Desk 3

FILE ID FILE NAME SIZE (BYTES) UPLOADED ON
Hide Navigation 4§l

Please upload any scanned statements and supporting documentation, you wish to associate with this Special Accommodation Request.
NOTE: When done, you must click the "SAVE" button for the selected files to be uploaded and permanently saved!
'NOTE: _If a file already exists with the same name, please delete that file before proceeding.

Select files... Done

Testing File.pdf

arvockorom i | prme— s

Georgia Department of Education October 20, 2020 Page 14 of 19
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27. Click Save button to save the form.

| GGLOE Welcome to MYGGDOE

Gavrans DaptTim AT ot EuERER X tal | Online Documentation

y site Navigation Special Accommodation Request

Home N
Logout

dll Dundee County

View Documents
SUPPORTING DOCUMENTATION -

4 DD1_test DistrictDun

Account Information

YT TT——— FILE ID. FILE NAME SIZE (BYTES) UPLOADED ON
Help Desk 3

Hide Nevigation 4l Please upload any scanned statements and supporting documentation, you wish to associate with this Special Accommodation Request.

NOTE: When done, you must click the “SAVE" button for the selected files to be uploaded and permanently saved!
'NOTE: _ If a file already exists with the same name, please delete that file before proceeding.

Test File.docx

coacsromeime ] proe— ] seve ]

28. After the form is saved, the General Information section is displayed. The form status is displayed,
and the Form ID number is generated.

Welcome to MYGCI DOE
() Site Navigation Special Accommodation Request
Logout

SPECIAL ACCOMMODATION REQUEST HISTORY
dllDundee County

% GENERAL INFORMATION

4, BD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *

Account Information 221l 2020 . GAA Choose one or more Content Areas on the left and then dlick on the > arrows to select. Click on the << arrows to
Add to Favorites deselect a Content Area.
Help Desk b svsTEM * scHooL * GAA English Language Arts gx SMc::ce

ide Navigation I Dundee County . Cherokee Elementary School . GAA Social Studies

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

SPECIAL ACCOMMODATION REQUEST DETAIL

STUDENT INFORMATION
SUPPORTING DOCUMENTATION

29. Click the Go back to Forms Lists to return to the summary home page.

| ;(70“‘“05 Welcome to MYGGDO

Yy site Navigation Special Accommodation Request
Logout

SPECIAL ACCOMMODATION REQUEST HISTORY
dl Dundee County
View Douments | GENERAL INFORMATION

4.0D1_test DistrictDun TCYCLE * ASSESSMENT * CONTENT AREA *
Account Information
Add to Favorites

Fall 2020 . GAa . Choose ane or more Content Areas on the left and then dlick on the » > arrows to select, Click an the << arrows to
deselect a Content Area.

Help Desk b

GAA English Language Arts GAA Math

SYSTEM * SCHoOL *
GAA Science

ide nsvigation I Dundee County . Cherokee Elementary School . - GAA Social Studies

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

SPECIAL ACCOMMODATION REQUEST DETAIL

STUDENT INFORMATION
SUPPORTING DOCUMENTATION
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30. From the home summary page, click the ID number to access a form.

| (Sabok

Welcome to MYGU DOE

Help Desk Poreal | Online Documentation

R Yo have (0) new mes

(Y site Navigation Special Accommodation Request

Home View Historical Data Prior to 2020
Logout

(13 prim Current Assesament Cyce: | Fall 2020 S T e Douioed user

il Dundee County

e e— ™ Assessment Cyde System School Assessment Status Last Modified
View Documents
o Fall 2020 Dundee County Staley Middle School GA Milestones EOC Submitted 09/29/2020
& DD1_test DistrictDun 0
—_— Fall 2020 Dundee County Cherckee Elementary School Alternate ACCESS In-Process 09/29/2020
Account Information
Add to Favorites = Fall 2020 Dundee County Cherokee Elementary Schoal Gan In-Process 10/02/2020
Help Desk v
’ 1 Fall 2020 Dundee County Cherokee Elementary School GAA In-Process 10/02/2020
Hide Navigation 4

1- 4 of 4 items

31. On the form page, user can print, save, delete, and submit a form using the buttons from top of
page or bottom of page.

() Site Navigation Special Accommodation Request

Logout

SPECIAL ACCOMMODATION REQUEST HISTORY
il Dundee County
“View Documents | GENERAL INFORMATION

Welcome to MYGCI DOE

Help Desk Portal | Online Documentation

You have (0) new mes

-}

£ DD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *

Account Information Fall 2020 . Gan . Choose one or more Content Areas on the left and then click on the >> arrows to select. Click on the << arrows to
Add to Favorites deselect a Content Area,

Help Desk P SvsTEM * scHooL * GAA English Language Arts

Hige Navigation I Dundee County . Cherokee Elementary Schoal

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

32. To delete a form, click the Delete button.

| (dBoE

Welcome to MYGQ DOE

Help Desk Portal | Online Documentation

] You have (0) new

{y site Navigation Special Accommodation Request
Logout

SPECIAL ACCOMMODATION REQUEST HISTORY
il Dundee County
\View Documents GENERAL INFORMATION

& DD1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *
Account Information Fall 2020 B B choose one or more Content aveas on the feft and then click on the > > arrows to slect. Click on the << arrows to
Add to Favorites

deselect 3 Content Area.

Help Desk 4 SYSTEM * SCHOOL * GAA English Language Arts

ide Navigation Dundee County . Cherokee Elementary School .

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun
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33. A confirmation warning box displays. Click Ok to delete or click Cancel to keep form.

| Qa%OE Weicome 1o MyGaDOE

ST e e Taveaon Help Desk ortal | Cnline Documentation
() Site Navigation Special Accommodation Request

Logout

SPECIAL ACCOMMODATION REQUEST HISTORY

i Dundee County

prora— GENERAL INFORMATION
4. 0D1_test DistrictDun T CYCLE * ASSESSMENT * CONTENT AREA *

Account Information | Fall 2020 . can Choose one or more Content Areas on the left and then dlick on the > arrows to select. Click on the << arrows to
Add to Favorites

Lodforevertes | deselect 3 Content Area.
Help Desk 3

SYSTEM * scHooL * Confirm [}

Hige Navigation I Dundee County . Cherokee Elementa

i i 7
SYSTEM TEST COORDINATOR * you like to confinue

X - GAA Social Studies
Warning!... Deleting this form is permanent. Would

DD1_test DistrictDun

SPECIAL ACCOMMODATION REQUEST DETAIL

STUDENT INFORMATION

SUPPORTING DOCUMENTATION

34. To submit the form, click the Submit button.

Welcome to MyGﬂ DOE

Help Desk Poral | Online Documentation

() site Navigation Special Accommodation Request
Logout
SPECIAL ACCOMMODATION REQUEST HISTORY -

dl Dundee County

View Documents GENERAL INFORMATION -
4 DD1_test DistrictDun TCYCLE * ASSESSMENT * CONTENT AREA *

Account Information | Fall 2020 ﬂ GAA Chaose one or mare Cantent Areas on the left and then click on the = » arrows to select, Click on the << arrows to
Addto Favorites | deselect a Content Area.

Help Desk b

lelpDesk P SYSTEM * scHoOL * GAA English Language Arts GAA Math

GAA Science
GAA Social Studies

Hide Navigation Dundee County ﬂ Cherokee Elementary School

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

35

A pop-up dialog box for Add Additional Comments will display on screen. Enter comment or leave
blank, and then click Submit button.

| bﬂ%oE Welco:ne to MYGG DOE

(Y site Navigation Special Accommodation Request

H"m:‘ Add Additional Comments
Logout

il Dundee County

View Documents

4 DD1_test Districtbun

Account Information
Add to Favorites
Help Desk 3

Hide Navigation
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36. Form status updated to Submitted.

welcome 1o MyGaDOE

() Site Navigation Special Accommodation Request

Home View Historical Data Prior to 2020
Logout

Current Assessment Cyels | Fall 2020 |~ T NE sovenioad Usor Guide
il Dundee County

R — Assessment Cyde Assessment Status

View Bocuments.

° Fall 2020 Dundee County Staley Middle School GA Milestones EOC Submitted 03/29/2020
A DD1_test DistrictDun a5
e —— Fall 2020 Dundee County Cherokee Elementary School Alternate ACCESS In-Process 09/29/2020
Account Information
Add to Favorites 1z Fall 2020 Dundee County Cherokee Elementary Schosl can In-Process 10/02/2020
Help Desk v
g Fall 2020 S G e E ey S GAn Submitted 10/02/2020

Hide Navigation

37
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| VC%OE ome fo MyGClDOE

Gevrais Gapariment o sawcrtinn el [ ——

) Site Navigation Special Accommodation Request

Home View Historical Data Prior to 2020
Logout

Add New Form Clear Filters J5) Export to Excel Current Assessment Cycle: | Fall 2020 B exciude petetea
il Dundee County
e — Assessment Cydl Status
View Documents

o Fall 2020 Dundee County Staley Middle School GA Milestones EOC Submitted 09/28/2020
£ DD1_test DistrictDun an
P erare— Fall 2020 Dundee County Cherokee Elementary School Alternate ACCESS In-Process 08/25/2020
Account Information
Add to Favorites iz Fall 2020 Dundee County Cherokee Elementary School GAs In-Process 10/02/2020
Help Desk.
13
Fall 2020 Dundee County Cherokee Elementary School GAA Submitted 10/02/2020

Hide Navigation @l

1- 4 of 4 items

38

Click on the green bar or down arrow to expand/collapse the Special Accommodation
Request History section.

bﬂ%OE

& site Navigation

Form ID: 13

SPECIAL ACCOMMODATION REQUEST HISTORY -
il Dundee County’

View Documents | GENERAL INFORMATION

‘

4 DD1_test GistrictDun CYCLE * ASSESSMENT * CONTENT AREA *
Aceaunt Information Fall 2020 GAA GAA Math s
Add to Favorites GAA Science
Help Desk SYSTEM * scHooL * GAA Social Studies
ide nevigation I Dundee County Cherokee Elementary School
SYSTEM TEST COORDINATOR * =
DD1_test DistrictDun
SPECIAL ACCOMMODATION REQUEST DETAIL -
STUDENT INFORMATION -
SUPPORTING DOCUMENTATION -

Gobackto Forms List I Print... [l Reset to in-process ICHLIEL)] Form ID: 13

39

Status of form history is displayed below.

Welcome 10 MyGaDOE

{3 Site Navigation Special Accommodation Request
Logout
SPECIAL ACCOMMODATION REQUEST HISTORY -
il Dundee County

View Documents

MODIFY DATE STATUS MODIFIED BY COMMENTS
4003 _test Districtoun 10/02/2020 12:55 PM In-Process DD1_test DistrictDun
o T 10/02/2020 01:46 PM Submitted DD1_test BistrictDun Reviewed form
Add to Favorites
Help Desk
Hide Navigation il
GENERAL INFORMATION -
ASSESSMENT CYCLE * ASSESSMENT * CONTENT AREA * '
Fall 2020 GAA GAA Math -
GAA Science
SYSTEM * SCHOOL * GAA Social Studies
Dundee County Cherokee Elementary School

SYSTEM TEST COORDINATOR *

DD1_test DistrictDun

Georgia Department of Education October 20, 2020 Page 18 of 19



Special Accommodation Request User Guide

View Historical Data Prior to 2020

40. Click the View Historical Data Prior to 2020 link to view form data prior to 2020.

| Gabor

() Site Navigation

Home
Logout

Special Accommodation Request

Add New Form m PE—r—— Export to Excel

il Dundee County

e —— 1
View Documents

Assessment Cyde

Fall 2020
4 DD1_test DistrictDun i
P —— Fall 2020
Account Information
Add to Favorites 12 all 2020
Help Desk. 3
= Fall 2020

Hide Navigation

System

Dundee County
Dundee County
Dundee County

Dundee County

Current Assessment Cycle:
School

Staley Middle Schoal

Cherokee Elementary School

Cherokes Elementary School

Cherokee Elementary School

Fall 2020

Assessment

GA Milestones E0C

Alternate ACCESS

Gan

GAA

Welcome 10 MyGaDOE

. Exclude Deleted: Download Use

Status Last Modified
Submitted 08/28/2020
In-Process 09/29/2020
In-Process 10/02/2020
Submitted 10/02/2020

Download User Guide

41. Click the Download User Guide button to access user guide.

| Gabor

(& Site Navigation

Home
Logout

Special Accommodation Request

[ nda ew rorm iz prnt | ciear Fiers |5 Exportto Excet

il Dundee County

e — 0]
View Documents

Assessment Cyde

o Fall 2020
4 DD1_test DistrictDun an
P —— Fall 2020
Account Information
Add to Favorites 1z Fall 2020
Help Desk 3
= Fall 2020

Hide Navigation 4§l

System

Dundee County
Dundee County
Dundee County

Dundee County

Current Assessment Cycle:
School
Staley Middle School
Cherokee Elementary School
Cherokee Elementary School

Cherokee Elementary School

Fall 2020

Assessment

GA Milestones EOC

Alternate ACCESS

GAA

Gan

1- 4 of 4 items

Welcome to MYGCl DO

. Historical Data Prior to 2020

Download Uses

. Exclude Deleted:

Status Last Modified
Submitted 09/29/2020
In-Process. 09/29/2020
In-Process 10/02/2020
‘Submitted 10/02/2020

1-40of4items

Georgia Department of Education

October 20, 2020

Copyright © 2005-2009 Georgia Department of Education

Page 19 of 19



